
   
Board of Commissioners Agenda 

November 12, 2024 
Nicollet County Government Center Board Room    ●    501 South Minnesota Avenue, St. Peter, MN 56082 

 
Commissioners: Terry Morrow - Board Chair; Marie Dranttel - Vice Chair; Jack Kolars; Mark Dehen; Kurt Zins 

 
 
 

Mission Statement 
 

Providing efficient 
services with innovation 

and accountability. 

Vision Statement 
 

Setting the standard for providing superior and efficient county 
government services through leadership, accountability and 

innovation to a growing and diverse society. 

Core Values 
 

Leadership. Integrity. 
Accountability. 

Efficiency. Innovation. 

Nicollet County Government Center | 501 S. Minnesota Avenue | St. Peter, MN  56082 | P: (507) 934-6800 | co.nicollet.mn.us 

 
9:00 a.m. Call Board of Commissioners Meeting to Order: Chair  

1. Pledge of Allegiance 
2. Silence Your Cell Phones 
3. Approval of Agenda 
4. Approval of Consent Agenda: 

a. October 22, 2024 Board Minutes 
b. End of Probations 
c.  Approval for Out of State Travel: Community Corrections 
d.  Farm Lease Renewals 
e. Approval of Bills 

5. Public Appearances 
 
9:05 a.m. 6. Health and Human Services 

a. Consider 2025 Master Contract Agreement for MFIP/DWP and Notice of Funds             
Available 

b. Consider Master Grant Agreement for Community Health Board 
c.    Consider Department of Human Services: Child and Teen Checkup Grant Contract 

 
9:20 a.m. 7. Finance 

a. Set Public Hearing Date for Capital Improvement Plan 2025-2029 
 
9:25 a.m. 8.  Property Services 

a. October 21, 2024 Planning and Zoning Advisory Committee Meeting 
 PLN24-16: United Farmers Cooperative 
 PLN24-15: United Farmers Cooperative 

 
9:30 a.m. 9.  Public Works 

a. Consider MnDOT Intersection Lighting Agreement #1058283 and Resolution 
b. Consider ROW Plat 33 and Acquisition Resolution for SAP 052-606-007 

 
 
9:45 a.m. 10. Human Resources 

This portion of the meeting is closed for labor negotiations pursuant to Minnesota 
Statutes Chapter 13D.03 to discuss the Licensed Law Enforcement Collective 
Bargaining Union Agreement for 2025 and the Community Corrections Collective 
Bargaining Agreement for 2025. 
a. Licensed Law Enforcement Collective Bargaining Agreement for 2025 
b. Community Corrections Collective Bargaining Agreement for 2025 

 
 11. County Attorney Update 
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 12. Chair’s Report 
 13. Commissioner Committee Reports, Meetings & Conferences 
 14. Approve Per Diems and Expenses 
  15. Adjourn Board of Commissioners Meeting 
 
10:00 a.m. Call Drainage Authority Meeting to Order: Chair 

1. Approval of Agenda 
2. Approval of Consent Agenda 

a. October 22, 2024 Drainage Authority Minutes 
3. Public Appearances 

 4.   Adjourn Drainage Authority Meeting  
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Notice of Scheduled Meetings 
 

The following is a notice of scheduled meetings. Pursuant to Minnesota Statute 13D.04, this notice of meetings also 
serves as notice of regular and special meetings of the Nicollet County Board of Commissioners. Questions or 
comments regarding Nicollet County meetings and requests to participate can be directed to Mandy Landkamer, 
Nicollet County Administrator, at 507-934-7074 or mandy.landkamer@co.nicollet.mn.us. 

Date Time Meeting Location 

Nov. 11 Non-Emergency Service buildings closed in observation of Veterans Day 

Nov. 12 9:00 a.m. County Board of Commissioners Meeting Gov. Center Board Room – St. Peter 

Nov. 12 
*following Board 

adjournment 
Drainage Authority Meeting Gov. Center Board Room – St. Peter 

Nov. 18 
8:30 a.m. to 3:30 

p.m. 
Bridges Out of Poverty GAC – Alumni Hall 

Nov. 19 8:15 a.m. Individual Department Head – Sheriff Gov. Center Board Room – St. Peter 

Nov. 19 9:30 a.m. Board Workshop Gov. Center Board Room – St. Peter 

Nov. 26 9:00 a.m. County Board of Commissioners Meeting Gov. Center Board Room – St. Peter 

Nov. 26 
*following Board 

adjournment 
Drainage Authority Meeting Gov. Center Board Room – St. Peter 

Nov. 28 – 29 Non-Emergency Service buildings closed in observation of Thanksgiving 

December 5 6:30 p.m. Budget & Tax Levy Meeting Gov. Center Board Room – St. Peter 

December 9-11 All Day AMC Annual Conference Double Tree Hotel - Bloomington 

December 11 7:00 p.m. Nicollet Township Association Nicollet American Legion, Nicollet 

December 12 9:00 a.m. Board Workshop Gov. Center Board Room – St. Peter 

December 16 7:00 p.m. 
Planning & Zoning Commission (PZ) / 

Board of Adjustments & Appeals (BAA) 
Gov. Center Board Room – St. Peter 

December 20 9:00 a.m. 
Brown Nicollet Community Health Full Board 

Meeting 
1900 Franklin St. – New Ulm, MN 

December 24 Offices Close at 12:00 p.m. (Christmas Eve) 

December 25 Offices Closed in Observance  of Christmas 
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October 22, 2024 

OFFICIAL PROCEEDINGS OF THE 
BOARD OF COUNTY COMMISSIONERS 

 

 The Nicollet County Board of Commissioners met in regular session on Tuesday, 
October 22, 2024, at 9:00 a.m. Present at the meeting were Commissioners Morrow, 
Dranttel, Kolars, Zins, and Dehen. Also present were County Administrator Mandy 
Landkamer and County Attorney Michelle Zehnder Fischer. 
 

Approval of Agenda: 
Motion by Commissioner Dehen and seconded by Commissioner Dranttel to 

approve the agenda. Motion carried with all voting in favor. 
  
Consent Agenda: 

1. October 8, 2024 Board Meeting Minutes 
2. Approval of Bills 
3. Acknowledgement of the Auditor’s Warrants and approval of the Commissioner 

Warrants as presented for the following amounts:  
a. General Revenue Fund - $183,819.59 
b. Road & Bridge Fund - $67,318.43 
c. Human Services Fund - $276,725.08 

 
Motion by Commissioner Kolars and seconded by Commissioner Zins to approve 

the above consent agenda items. Motion carried with all voting in favor. 
 
 

Public Appearances:  
There were no public appearances.  
 
Office of Technologies: 
Consider Proclamation Recognizing October as Cybersecurity Awareness Month 
in Nicollet County 

Director Dragvold requested the Board proclaim October as Cybersecurity 
Awareness Month in Nicollet County.  

Motion by Commissioner Dehen and seconded by Commissioner Zins to approve 
the Proclamation Recognizing October as Cybersecurity Awareness Month in Nicollet 
County.  Motion carried with all voting in favor on a roll call vote.   
 
Health and Human Services: 
Consider Resolution to Support Operation Green Light for Veterans 
 Director Sassenberg requested approval of the Resolution Supporting Operation 
Green Light for Veterans.  Veterans Service Officer Nathan Tish was present and read 
the Resolution into the record.  
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Motion by Commissioner Zins and seconded by Commissioner Dehen to approve 
the Resolution Supporting Operation Green Light for Veterans.  Motion carried with all 
voting in favor on a roll call vote. 
 
2025 Child Welfare Screening Grant 
 Director Sassenberg requested approval of the 2025 Child Welfare Screening 
Grant.  This is an annual grant for the provision of mental health screenings, 
assessments, and referrals for diagnostic assessment and/or treatment for children 
within the child welfare and juvenile justice populations.   

Motion by Commissioner Kolars and seconded by Commissioner Dehen to 
approve the acceptance of the 2025 Child Welfare Screening Grant.  Motion carried 
with all voting in favor.  
 
2025 Purchase of Service Agreement: Brown County Evaluation Center, Inc.
 Director Sassenberg requested approval of the 2025 Purchase of Service 
Agreement: Brown County Evaluation Center, Inc.  The Center provides detoxification 
and evaluation services for Nicollet County.    

Motion by Commissioner Dehen and seconded by Commissioner Dranttel to 
approve the 2025 Purchase of Service Agreement: Brown County Evaluation Center, 
Inc.  Motion carried with all voting in favor.  
 
Finance: 
Consider Resolution Quarter 3 2024 Donations 
 Director McCormick requested approval of the Resolution for various Quarter 3 
2024 Donations. 

Motion by Commissioner Kolars and seconded by Commissioner Zins to approve 
the Resolution of the Quarter 3 2024 Donations. Motion carried with all voting in favor 
on a roll call vote.  
 
Consider Resolution for Committing Funds for Health Insurance 
 Director McCormick requested approval of the Resolution for Committing Funds 
for Health Insurance. The amount of savings for reserves within the 2024 budget totals 
$369,059. 
 Motion by Commissioner Dranttel and seconded by Commissioner Kolars to 
approve the Resolution for Committing Funds for Health Insurance. Motion carried with 
all voting in favor on a roll call vote.  
 
Human Resources: 
Consider Total Compensation Assessment Agreement 

Director Larson requested approval of the Total Compensation Assessment 
Agreement between the County of Nicollet and David Drown and Associates (DDA).  
The project will (1) review and update the county’s total compensation philosophy and 
strategy, (2) update all job descriptions, and (3) review and recalibrate paygrade 
amounts and structure.   

Motion by Commissioner Kolars and seconded by Commissioner Dehen to 
approve the Total Compensation Assessment Project. Motion carried on a 4-1 vote.  
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County Attorney Update: 
 Attorney Zehnder Fischer shared that she recently attended the Mental Health 
Awareness Walk sponsored by the Health and Human Services Department. 
 
Chair’s Report: 

 HRA Special Board Meeting 
 

Commissioner Committee Reports 
The Commissioners reported on various meetings and activities, including:   

 
Commissioner Marie Dranttel 

 Public Works Road Tour  
 TdS Board 
 Food Shelf Produce Distribution Program 
 Board Meeting 

Commissioner Mark Dehen 
 Public Works Road Tour  
 REDA Annual Meeting  
 SHAC 
 LAC Mental Health Retreat 
 EMS Annual Meeting 

 
 

Commissioner Jack Kolars 
 REDA Annual 
 Diversity Council 
 Area Transportation Partnership 
 Public Works Road Tour 

 
Commissioner Kurt Zins 

 Public Works Road Tour 
 Nuvera Fiber Project Celebration 
 Planning and Zoning Advisory Commission 

 
Approve Per Diems and Expenses: 
 Motion by Commissioner Zins and seconded by Commissioner Kolars to approve 
the expenses and per diems for the meetings noted above during the Commissioner 
Reports and/or as submitted on approved expense reports, and authorize payment of 
those expenses and per diems by the Finance Office. Motion carried with all voting in 
favor.  
 
 
Adjourn: 

The meeting adjourned at 9:35 a.m. 
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      ________________________________ 
      TERRY MORROW, CHAIR 
                                                  BOARD OF COMMISSIONERS  

 
 
ATTEST: 
 
 
_______________________________________ 
MANDY LANDKAMER,  
CLERK TO THE BOARD 



Nicollet County Board of Commissioners 
Board

Agenda Item: 

Primary Originating Division/Dept.:  

Contact:   Title:  

Amount of Time Requested      minutes 

Presenter: Title: 

Meeting Date:  

Item Type: 

County Strategy: 

BACKGROUND/JUSTIFICATION: 

Supporting Documents:             Attached  In Signature Folder None 

ACTION REQUESTED:   

FISCAL IMPACT: 

If “Other”, specify 

FUNDING

FTE IMPACT: Total 

Related Financial/FTE Comments:  

Attachments:      Yes      No 

Prior Board Action Taken on this Agenda Item:  Yes  No 

If “yes”, when? (provide year; mm/dd/yy if known) 

Approved by County Attorney’s Office:    Yes No N/A 

End of Probations

Human Resources 11/12/2024

Kristy Larson HR Director

Kristy Larson HR Director

Consent Agenda

Facilities and Space - preserve, maintain and build our assets

Grant end of probationary status

Other

No FTE change

Health and Human Services
Health and Human Services Director Cassie Sassenberg has requested the end of probation for Amy Kral, Fiscal

Supervisor, effective November 1, 2024, and Aimee Kleiter, Case Manager, effective November 6, 2024.

Sheriff's Office
Sheriff Dave Lange has requested the end of probation for Cassie Sandmann, Correctional Officer, effective November 6,

2024.

Grant



Nicollet County Board of Commissioners 
Board

Agenda Item: 

Title:  

minutes 

Primary Originating Division Dept.:  

Contact:   

Amount of Time Requested      

Presenter: Title: 

Meeting Date:  

Item Type: 

County Strategy: 

BACKGROUND/JUSTIFICATION: 

Supporting Documents:     Attached  In Signature Folder None 

ACTION REQUESTED:  

FUNDING

Total  

Attachments:      Yes      No 

Prior Board Action Taken on this Agenda Item:  Yes No 

If “yes”, when? (provide year; mm/dd/yy if known) 

Approved by County Attorney’s Office:  Yes No N/A 

Approval for Out of State Travel

Community Corrections

Rich Molitor Director

Rich Molitor Director

Consent Agenda

Programs and Services - deliver value-added quality services

Approval for out of state travel

Included in current budget

No FTE change

Staff Development 01-255-6242

Director Molitor is requesting approval for three Community Corrections staff members: Director Rich Molitor, Career Agent Betsy
Chadderdon and Probation Agent Kevin Olson to attend the APPA National Conference in Las Vegas, NV from Sunday, January 26th to
Wednesday, January 29th, 2025.

State

11/12/2024

$5,560

Airfare $1,200, Lodging $1,500, Meals $1,000 & Conference dues $1,860







Nicollet County Board of Commissioners 
Board

Agenda Item: 

Title:  

minutes 

Primary Originating Division Dept.:  

Contact:   

Amount of Time Requested      

Presenter: Title: 

Meeting Date:  

Item Type: 

County Strategy: 

BACKGROUND/JUSTIFICATION: 

Supporting Documents:     Attached  In Signature Folder None 

ACTION REQUESTED:  

FUNDING

Total  

Attachments:      Yes      No 

Prior Board Action Taken on this Agenda Item:  Yes No 

If “yes”, when? (provide year; mm/dd/yy if known) 

Approved by County Attorney’s Office:  Yes No N/A 

Farm Lease Renewals

Heather McCormick Finance Director
Consent Agenda

Facilities and Space - preserve, maintain and build our assets

11/14/23

Approval of Leases

Included in current budget

No FTE change

(5,860.82)

This is to request the renewal of annual leases on County owned property. There are no changes from last year. Lease copies are included
which will be signed by Heather McCormick.

Lease for property located in Courtland Township to Kenneth Drill. Upon recommendation, this lease will be for 37.06 acres at $122.00 per
acre for a total of $4521.32.

Lease for property located in Brighton Township, aka "Poor Farm" to Melvin Hopp. Upon recommendation, this lease will be for 8.93 acres at
$150.00 per acre for a total of $1339.50.

Other

11/12/2024

(5,860.82)



 

B464 3/4A – FARM LEASE, Cash Rent, Installments, Security Interest Clause             

TThis Agreement, Made this 112th day of November, 2024 by and between the County of Nicollet, party of 
the first part, Lessor, and  Kenneth Drill of the Township of  Courtland, County of NNicollet and the State of 
Minnesota, party of the second part, Leasee. 
 WITNESSETH, That the said party of the first part, in consideration of the rents and covenants 
hereinafter mentioned, does hereby Remise, Lease, and Let unto the said party of the second part, and the said party of 
the second part does hereby hire and take from the said party of the first part, the following described premises situated 
in the County of NNicollet, and State of MMinnesota, viz: 
      
     The Southeast Quarter (SE ¼) of the Southeast Quarter (SE ¼) of Section (9) and the Southwest  
     Quarter (SW ¼) of the Southwest Quarter (SW1/4) of Section (10), all situated in Township one                   
     hundred nine (109), North, Range twenty nine (29) West, and consisting of approximately 37.06                        
     acres of tillable land. 
 
In Section Number(s) 99 & 10 Township Number 1109  , Range Number 229   , containing aapproximately 37.06  acres be 
the same more or less, of which described premises the second party hereby agrees to plow and put in crops not less than  
37.06  acres each year during the continuance of this Lease. 
 To Have an to Hold, The above rented premises unto the said second party, heirs and assigns, subject to the 
conditions and limitations hereinafter mentioned for and during the full term of oone year from and after the 31st day 
of December 2024.  The term of the Lease ending the 31st day of December, 2025. 
 And the said second party agrees to and with the said first party to pay as rent for the above mentioned 
premises, for and during the full term of this Lease, the sum of ffour thousand five hundred twenty one and 32/100  
($4,521.32)  Dollars, payable at Nicollet County Finance Department, 501 S Minnesota  Ave, St Peter, 
MN in one (1) installments with interest at the rate of      -0-       per cent on each installment after due, to-wit: 
 
2024 crop $ 4,521.32 on or before   12/31/2024     
  
  
 
 
And it is Further Agreed, By and between the parties as follows:  That should the said second party fail to make the above mentioned payments as herein 
specified, or to pay any of the rent aforesaid when due, or fail to fulfill any of the covenants herein contained, then and in that case said first party may re-
enter and take possession of the above rented premises, and hold and enjoy the same without such re-entering working a forfeiture of the rents to be paid by 
the said second party for the full term of this lease.  That if the said first party sells said premises during the life of this lease and before the crop is in the 
ground, and desires to give possession to the purchaser, that the second party will forthwith surrender possession of said leased premises upon the payment 
to him of $____________________ per acre for each acre of said premises newly plowed by the said second party at the time said possession is demanded 
if sold after the crop is in, then said second party shall have the right to remove such crop when ready to be harvested.  That if said first party sells said 
premises during the term of this lease, the purchaser may at any time enter upon the leased premises for the purpose of plowing, breaking more land, 
summer-fallowing, cultivating, or otherwise improving any part of said premises not in actual cultivation by said second party, and without such entry 
working any forfeiture of the rents herein agreed to be paid.  That if said second party remains in possession of said premises after the expiration of the term 
for which they are hereby leased, such possession shall not be construed to be a renewal of this lease, but to be a tenancy at the will of the said first party, 
which may be terminated upon ten days’ notice, given by the said first party in writing, either delivered to second party or sent to him in a sealed envelope, 
duly stamped and directed to him at 52605 506th St, Courtland MN  56021 
Which is hereby declared by said second party to be his usual Post-Office address. 
     And the said second party also covenants and agrees to and with the said first party, not to assign this lease or underlet the above rented premises or any 
party thereof, without first obtaining the written consent of the said first party and that he will, at the expiration of the time as herein recited, quietly yield 
and surrender the aforesaid premises to the said first party, his heirs or assigns, in as good condition and repair as when taken, reasonable wear and tear and 
damage by the elements alone excepted.  Said second party also covenants and agrees to cultivate the hereby leased premises in a careful and husband-like 
manner, and to maintain and keep up the fences so as to pr protect all crops from injury and waste, and to protect the fruit and shade trees thereon, and to cut 
no green trees and to commit no waste or damage on said real estate and to suffer none to be done; and to keep up and maintain in good repair all buildings, 
stables, cribs, fences and improvements on said farm; and further agrees not to remove any straw or manure from said farm, but to spread upon said 
premises all manure made thereon. 
     The party of the second part is also to destroy all noxious weeds growing on said land, declared by statute to be common nuisances, within the times 
prescribed by law, and shall keep all roadways and other parts of the land, not in crop, mowed and free from growing weeds.  And the first party or his agent 
shall have the right to enter upon said premises at any time, without injury to the standing crops, for the purpose of making any improvements, to or prepare 
for the succeeding crop, or for any other purpose whatsoever. 
     And the said first party covenants that the said second party, on paying the rent and performing the covenants aforesaid, shall peaceably and quietly have, 
hold and enjoy the said remised premises and the said second party agrees to reside and occupy the buildings thereon for the term aforesaid.  In the event of 
any rents dues hereon being collected by suit, the second party further agrees to pay all expenses which may be incurred thereby. 
     As security for the payment of the rents herein specified and the faithful performance and strict fulfillment of all the covenants of said second party in 
this lease contained, said second party does hereby grant a security interest to said first party in all crops grown or growing on said premises during the term 
of this lease and in products and contract rights with respect thereto and all proceeds of each.  Upon any default on the part of said second party in paying 
said rent or in performing any of the covenants of this lease, and at any time thereafter, said first party shall have, in addition to the rights and remedies 
granted hereby, all rights and remedies of a secured party under the Uniform Commercial Code or other applicable law, and said first party may require said 
second party to assemble said property and make it available to said first party at a place to be designated by said first party that is reasonably convenient to 
both parties.  Expenses of retaking, holding, preparing for sale, selling and the like, shall include the reasonable attorney’s fees and legal expenses of said 
first party. 
 
 
 
LEASE IS FIGURED AT $122.00 PER ACRE FOR 1 YEAR 
 
 
 
 
 
 
 
 
  
 



 

IN TESTIMONY WHEREOF, Both parties have hereunto set their hands the day and year 
hereinbefore written. 
 
              IN PRESENCE OF   
 
              
        Kenneth Drill, Tenant 
 
        County of Nicollet, Landord  
      
        By:                                
   

}  

On this                              day of                                          , 2024, before me, 
Heather McCormick, Nicollet County Finance Director within and for said County 
And State, personally appeared to me ______________________________known to be the  
person described in and who executed the foregoing instrument, and acknowledged that he/she  
executed the same as free act and deed. 

 
 
        Heather McCormick 
        Nicollet County Finance Director 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STATE OF MINNESOTA 
COUNTY OF NICOLLET ss 



 

B464 3/4A – FARM LEASE, Cash Rent, Installments, Security Interest Clause             

TThis Agreement, Made this 112th  day of November, 2024 by and between the County of Nicollet, party of 
the first part, Lessor, and Melvin Hopp of the Township of  Brighton, County of NNicollet and the State of 
Minnesota, party of the second part, Leasee. 
 WITNESSETH, That the said party of the first part, in consideration of the rents and covenants 
hereinafter mentioned, does hereby Remise, Lease, and Let unto the said party of the second part, and the said party of 
the second part does hereby hire and take from the said party of the first part, the following described premises situated 
in the County of NNicollet, and State of MMinnesota, viz: 
      
     That part of Government Lot 4 owned by Nicollet County in Section 13, Township 110, Range 29 
and consisting of approximately 8.93 acres of tillable land.  
 
 
 
In Section Number(s) 113 Township Number 1110 , Range Number 229  , containing aapproximately 8.93 acres be the same 
more or less, of which described premises the second party hereby agrees to plow and put in crops not less than  88.93 
acres each year during the continuance of this Lease. 
 To Have an to Hold, The above rented premises unto the said second party, heirs and assigns, subject to the 
conditions and limitations hereinafter mentioned for and during the full term of  oone  year  from and after the 31st day 
of December, 2024.  The term of the Lease ending the 31st day of December, 2025. 
 And the said second party agrees to and with the said first party to pay as rent for the above mentioned 
premises, for and during the full term of this Lease, the sum of OOne thousand three hundred thirty-nine and 50/100  
($1,339.50)  Dollars, payable at Nicollet County Finance Department, 501 S Minnesota  Ave, St Peter, 
MN in one (1) installments with interest at the rate of      -0-       per cent on each installment after due, to-wit: 
 
 
2024 crop $ 1,339.50 on or before 12/31/2024  
  
 
 
And it is Further Agreed, By and between the parties as follows:  That should the said second party fail to make the above mentioned payments as herein 
specified, or to pay any of the rent aforesaid when due, or fail to fulfill any of the covenants herein contained, then and in that case said first party may re-
enter and take possession of the above rented premises, and hold and enjoy the same without such re-entering working a forfeiture of the rents to be paid by 
the said second party for the full term of this lease.  That if the said first party sells said premises during the life of this lease and before the crop is in the 
ground, and desires to give possession to the purchaser, that the second party will forthwith surrender possession of said leased premises upon the payment 
to him of $____________________ per acre for each acre of said premises newly plowed by the said second party at the time said possession is demanded 
if sold after the crop is in, then said second party shall have the right to remove such crop when ready to be harvested.  That if said first party sells said 
premises during the term of this lease, the purchaser may at any time enter upon the leased premises for the purpose of plowing, breaking more land, 
summer-fallowing, cultivating, or otherwise improving any part of said premises not in actual cultivation by said second party, and without such entry 
working any forfeiture of the rents herein agreed to be paid.  That if said second party remains in possession of said premises after the expiration of the term 
for which they are hereby leased, such possession shall not be construed to be a renewal of this lease, but to be a tenancy at the will of the said first party, 
which may be terminated upon ten days’ notice, given by the said first party in writing, either delivered to second party or sent to him in a sealed envelope, 
duly stamped and directed to him at 42468 County Road 4, Nicollet MN  56074 
Which is hereby declared by said second party to be his usual Post-Office address. 
     And the said second party also covenants and agrees to and with the said first party, not to assign this lease or underlet the above rented premises or any 
party thereof, without first obtaining the written consent of the said first party and that he will, at the expiration of the time as herein recited, quietly yield 
and surrender the aforesaid premises to the said first party, his heirs or assigns, in as good condition and repair as when taken, reasonable wear and tear and 
damage by the elements alone excepted.  Said second party also covenants and agrees to cultivate the hereby leased premises in a careful and husband-like 
manner, and to maintain and keep up the fences so as to pr protect all crops from injury and waste, and to protect the fruit and shade trees thereon, and to cut 
no green trees and to commit no waste or damage on said real estate and to suffer none to be done; and to keep up and maintain in good repair all buildings, 
stables, cribs, fences and improvements on said farm; and further agrees not to remove any straw or manure from said farm, but to spread upon said 
premises all manure made thereon. 
     The party of the second part is also to destroy all noxious weeds growing on said land, declared by statute to be common nuisances, within the times 
prescribed by law, and shall keep all roadways and other parts of the land, not in crop, mowed and free from growing weeds.  And the first party or his agent 
shall have the right to enter upon said premises at any time, without injury to the standing crops, for the purpose of making any improvements, to or prepare 
for the succeeding crop, or for any other purpose whatsoever. 
     And the said first party covenants that the said second party, on paying the rent and performing the covenants aforesaid, shall peaceably and quietly have, 
hold and enjoy the said remised premises and the said second party agrees to reside and occupy the buildings thereon for the term aforesaid.  In the event of 
any rents dues hereon being collected by suit, the second party further agrees to pay all expenses which may be incurred thereby. 
     As security for the payment of the rents herein specified and the faithful performance and strict fulfillment of all the covenants of said second party in 
this lease contained, said second party does hereby grant a security interest to said first party in all crops grown or growing on said premises during the term 
of this lease and in products and contract rights with respect thereto and all proceeds of each.  Upon any default on the part of said second party in paying 
said rent or in performing any of the covenants of this lease, and at any time thereafter, said first party shall have, in addition to the rights and remedies 
granted hereby, all rights and remedies of a secured party under the Uniform Commercial Code or other applicable law, and said first party may require said 
second party to assemble said property and make it available to said first party at a place to be designated by said first party that is reasonably convenient to 
both parties.  Expenses of retaking, holding, preparing for sale, selling and the like, shall include the reasonable attorney’s fees and legal expenses of said 
first party. 
 
 
 
LEASE IS FIGURED AT $150.00 PER ACRE FOR 1 YEAR 
 
 
 
  
 
 
 
 
 
 
 



 

 
 
IN TESTIMONY WHEREOF, Both parties have hereunto set their hands the day and year 
hereinbefore written. 
 
              IN PRESENCE OF   
 
              
        Melvin Hopp, Tenant 
  
        County of Nicollet, Landord  
      
        By:                                
   
 
 
 
 

}  

On this                                   day of                                               , 2024, before me, 
Heather McCormick, Nicollet County Finance Director within and for said County 
And State, personally appeared to me _____________________________known to be the 
person described in and who executed the foregoing instrument, and acknowledged that he/she  
executed the same as free act and deed. 

 
 
        Heather McCormick 
        Nicollet County Finance Director 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STATE OF MINNESOTA 
COUNTY OF NICOLLET ss 



 
                                                                           
 
 
 
 
                                                                                                                   
 

 

Office of the Finance Director 

Leadership.       Efficiency.       Accountability.      Innovation.       Integrity. 
Nicollet County Government Center ● 501 South Minnesota Avenue ● St. Peter MN  56082 

Heather McCormick, Finance Director 
 

 

 

DISCLAIMER 

 

MELVIN HOPP shall indemnify and save harmless the County of Nicollet, its officers and employees from all 
suits, actions, and claims of any character brought because of injuries or damages received or sustained by 
operations of said TREE REMOVAL; or on account of or in consequence of any neglect in safeguarding the 
work; the work, operations, or activities being inclusive of, but not limited to the REMOVAL OF DOWNED TREES 
NEAR THE PLOW GROUND OF THE COUNTY.  SECTION 13 – 110 – 29 IN BRIGHTON TOWNSHIP. 

 

MELVIN HOPP IS HEREBY AUTHORIZED TO REMOVE ONLY DOWN DEAD TREES UNTIL APRIL 1, 2025. 

 

Dated this the ________ day of _________________, 2024. 

 

 

 

SIGNATURE___________________________________________ 

  Heather McCormick, Nicollet County Finance Director 

 

 

PC: Nicollet County Highway Department 
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annual master contract and notice of funds available reflecting:
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-$260,105.00 for direct program costs which include employment counseling, preparation, and placement
-$41,000.00 for client support services which are focused on services to assist clients in successfully securing and maintaining employment
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Department of Health. On August 27, 2024, Nicollet County's Board of Commissioners passed a resolution to form Nicollet County's
Community Health Board, effective January 01, 2025. The attached master grant agreement is between the Minnesota Department of Health
and the Nicollet County Community Health Board. The grant agreement is effective January 01, 2025, until December 31, 2029. The Master
Grant Agreement is the next step in the Community Health Board formation process, which is needed to begin executing a series of public
health grants and an environmental health delegation agreement.
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Master Grant Agreement # 12-700-00116   Page 1 
between the Minnesota Department of Health and Nicollet County Community Health Board 2025-2029 

 

Master Grant Agreement for Community Health 
Boards 
THIS MASTER GRANT AGREEMENT, and amendments and supplements thereto, is between the State of 
Minnesota, acting through its Minnesota Department of Health (“MDH”) and Nicollet County Community Health 
Board (do not use for grants starting before 1/1/25) (“Grantee”), an independent organization, not an employee 
of the State of Minnesota, address: 622 S Front St., St. Peter, MN 56082. Master Grant Agreement Number: 12-
700-00116. 

RECITALS 

1. Under Minnesota Statutes § 144.05 and § 144.0742, MDH is empowered to enter into a contractual 
agreement for the provision of statutorily prescribed public health services; 

2. MDH and Grantee anticipate entering into project agreements with respect to one or more individual grant 
projects. 

3. MDH and Grantee wish to streamline the project agreements for individual grant projects by incorporating 
by reference the provisions of this Master Grant Agreement. 

NOW, THEREFORE, it is agreed: 

1.  TIME 

1.1. Effective Date. This Master Grant Agreement shall be effective on January 1, 2025, or the date MDH 
obtains all required signatures under Minn. Stat. § 16C.05, subd. 2, whichever is later. Grantee must not 
begin work until MDH’s Authorized Representative has notified Grantee that work may commence. 

1.2 Expiration Date. December 31, 2029. MDH will enter into project agreements with Grantee for 
individual grant programs and responsibilities within this aforementioned time frame. The expiration of 
this master grant agreement is not subject to appeal.  

1.3 Survival of Terms. The following clauses survive the expiration or cancellation of this master grant 
agreement: Liability, Financial Examinations, Government Data Practices and Tax Compliance Verification, 
Ownership of Materials and Intellectual Property Rights, and Governing Law, Jurisdiction and Venue.  

1.4 Conflict of Terminology: If any term, condition, or provision of this Master Grant Agreement is 
contradictory to or in conflict with any similar term, condition, or provision of a project grant agreement, 
then the term, condition, or provision of the project grant agreement shall take precedent and control. 

2.  GRANT REQUIREMENTS.  Requirements of receiving grant funds may include but are not limited to: 
financial reconciliations of payments to Grantee, site visits of Grantee, programmatic monitoring of work 
performed by Grantee and program evaluation.  Grantee will not be paid for work that MDH deems 
unsatisfactory, or performed in violation of federal, state or local law, ordinance, rule or regulation. 

3.  TRAVEL EXPENSES. Grantee will be reimbursed for mileage at the current IRS rate in effect at the time 
the travel occurred; meals and lodging expenses will be reimbursed in the same manner and in no greater 
amount than provided in the current “Commissioner’s Plan” promulgated by the Commissioner of 
Minnesota Management and Budget (“MMB”); or, at the Grantee’s established rate (for all travel related 
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costs), whichever is lower, at the time travel occurred. Grantee will not be reimbursed for travel and 
subsistence expenses incurred outside Minnesota unless Grantee has received MDH’s prior written 
approval for out-of-state travel. Minnesota will be considered the home state for determining whether 
travel is out-of-state. 

4. CONTRACTING AND BIDDING REQUIREMENTS. A grantee that is a municipality, as defined in Minn. 
Stat. § 471.345, subd. 1, is subject to the contracting requirements set forth under Minn. Stat. § 471.345. 
Projects that involve construction work are subject to the applicable prevailing wage laws, including those 
under Minn. Stat. § 177.41, et. seq. 

5. TERMINATION 

5.1 Termination by MDH or Grantee.  MDH or Grantee may terminate this Master Grant Agreement at 
any time, with or without cause, upon 21 calendar days written notice (i.e., by mail, email, or both) to the 
other party. 

5.2 Termination for Cause. MDH may immediately terminate this Master Grant Agreement if MDH finds 
there has been a failure to comply with the provisions of the Master Grant Agreement. MDH may take 
action to protect the interest of the State of Minnesota.  

5.3 Effect of Termination. If either Grantee or MDH exercises it respective right to terminate this Master 
Grant Agreement, with or without cause, or if this Master Grant Agreement is otherwise terminated, any 
individual project grant agreement which incorporates the terms and conditions of this Master Grant 
Agreement shall also be terminated as of the date Master Grant Agreement terminates.  

6. ASSIGNMENT, AMENDMENTS, WAIVER, AND MASTER GRANT AGREEMENT COMPLETE 

6.1 Assignment. Grantee shall neither assign nor transfer any rights or obligations under this Master Grant 
Agreement.  

6.2 Amendment. If there are any amendments to this Master Grant Agreement, they must be in writing. 
Amendments will not be effective until they have been executed and approved by MDH and Grantee. 

6.3 Waiver. If MDH fails to enforce any provision of this Master Grant Agreement, that failure does not 
waive the provision or MDH’s right to enforce it. 

6.4 Master Grant Agreement Complete. This Master Grant Agreement, and any incorporated exhibits, 
contains all the negotiations and agreements between MDH and Grantee. No other understanding 
regarding this Master Grant Agreement, whether written or oral, may be used to bind either party. 

7. LIABILITY.  Each party shall be responsible for its own acts and behaviors and the results thereof. The 
liability of Grantee is governed by Minn. Stat. ch. 466 and other applicable laws. The Minnesota Tort 
Claims Act, Minn. Stat. § 3.736, and other applicable laws govern MDH’S liability. 

8. FINANCIAL EXAMINATIONS. The relevant books, records, documents, and accounting procedures and 
practices of Grantee and any entity with which Grantee has engaged in carrying out the purpose of 
individual grant project agreements are subject to examination under Minn. Stat. § 16B.98, subd. 8. 
Examinations may be conducted by MDH, the Minnesota Commissioner of Administration, and the 
Minnesota State Auditor, or and the Minnesota Legislative Auditor, as appropriate, for a minimum of six 
years from the end of the individual grant project agreements, receipt and approval of all final reports, or 
the required period of time to satisfy all state and program retention requirements, whichever is later.  
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9. GOVERNMENT DATA PRACTICES AND DATA SHARING  

9.1 Government Data Practices. Grantee, and any other entity that the Grantee has contracted with to 
fulfill the purpose of this Master Grant Agreement, must comply with the Minnesota Government Data 
Practices Act, Minn. Stat. ch. 13, as it applies to all data provided by MDH under individual grant project 
agreements, and as it applies to all data created, collected, received, stored, used, maintained, or 
disseminated by Grantee under this grant agreement pursuant to Minn. Stat. § 13.05, subd. 11(a). The civil 
remedies of Minn. Stat. § 13.08 apply to the release of the data referred to in this clause by either Grantee 
or MDH. If Grantee receives a request to release the data referred to in this clause, Grantee must 
immediately notify MDH. MDH will give Grantee instructions concerning the release of the data to the 
requesting party before any data is released. Grantee’s response to the request must comply with the 
applicable law. 

9.2 Data Sharing. Grantee agrees to abide by the requirements set out in Exhibit A, “Data Sharing 
Agreement,” and its Attachment A, “Data Elements and Specifications,” which is attached and 
incorporated into this master grant agreement and may be amended in writing from time to time by the 
mutual assent of the parties. 

10.   TAX COMPLIANCE VERIFICATION. Pursuant to Minn. Stat. § 270C.65, subd. 3, and all other applicable 
laws, Grantee consents to disclosure of its Social Security Number (SSN), Individual Tax Identification 
Number (ITIN), Employer Identification Number (EIN), and Minnesota Tax Identification Number (TIN), all 
of which have already been provided to MDH, federal and state tax agencies, and state personnel involved 
in the payment of state obligations.  As may be applicable, these identification numbers may be used in 
the enforcement of federal and state tax laws which could result in action requiring the Grantee to file tax 
returns and pay delinquent tax liabilities, if any, or pay other state liabilities. 

11. OWNERSHIP OF MATERIALS AND INTELLECTUAL PROPERTY RIGHTS 

11.1 Ownership of Materials. “Materials” is defined as any inventions, reports, studies, designs, drawings, 
specifications, notes, documents, software, computer-based training modules, and other recorded 
materials in whatever form. Grantee shall own all rights, title, and interest in all of the materials 
conceived, created, or otherwise arising out of the performance of individual grant agreements by it, its 
employees, or subgrantees, either individually or jointly with others. 

Grantee hereby grants to MDH a perpetual, irrevocable, no-fee license and right to reproduce, modify, 
distribute, perform, make, have made, and otherwise use the Materials for any and all purposes, in all 
forms and manners that MDH, in its sole discretion, deems appropriate. Grantee shall, upon the request of 
MDH, execute all papers and perform all other acts necessary to document and secure this right and 
license to the Materials by MDH. At the request of MDH, Grantee shall permit MDH to inspect the original 
Materials and provide a copy of any of the Materials to MDH, without cost, for use by MDH in any manner 
MDH, in its sole discretion, deems appropriate. 

11.2 Intellectual Property Rights. Grantee represents and warrants that Materials produced or used 
under individual grant project agreements do not and will not infringe upon any intellectual property 
rights of another including but not limited to patents, copyrights, trade secrets, trade names, and service 
marks and names. Grantee shall indemnify and defend MDH, at Grantee’s expense, from any action or 
claim brought against MDH to the extent that it is based on a claim that all or parts of the materials 
infringe upon the intellectual property rights of another. Grantee shall be responsible for payment of any 
and all such claims, demands, obligations, liabilities, costs, and damages including, but not limited to, 
reasonable attorney fees arising out of individual grant project agreements, amendments and 
supplements thereto, which are attributable to such claims or actions. If such a claim or action arises or in 
Grantee’s or MDH’s opinion is likely to arise, Grantee shall at MDH’s discretion either procure for MDH the 
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right or license to continue using the materials at issue or replace or modify the allegedly infringing 
materials. This remedy shall be in addition to and shall not be exclusive of other remedies provided by law. 

12. WORKERS’ COMPENSATION. Grantee certifies that it is in compliance with Minn. Stat. § 176.181, subd. 
2, which pertains to workers’ compensation insurance coverage. Grantee’s employees and agents, and any 
contractor hired by Grantee to perform the work required by individual grant project agreements and its 
employees, will not be considered State employees. Any claims that may arise under the Minnesota 
Workers’ Compensation Act on behalf of these employees, and any claims made by any third party as a 
consequence of any act or omission on the part of these employees, are in no way MDH’s obligation or 
responsibility. 

13.  GOVERNING LAW, JURISDICTION, AND VENUE. This Master Grant Agreement and individual grant 
project agreements, amendments and supplements shall be governed by the laws of the State of 
Minnesota. Venue for all legal proceedings arising out of this Master Grant Agreement or individual grant 
project agreements, or for breach thereof, shall be in the state or federal court with competent 
jurisdiction in Ramsey County, Minnesota. 

14.  CLERICAL ERROR. Notwithstanding Clause “Assignment, Amendments, Waiver, and Grant Agreement 
Complete” of Master Grant Agreement, MDH reserves the right to unilaterally fix clerical errors, defined as 
misspellings, minor grammatical or typographical mistakes or omissions, that do not have a substantive 
impact on the terms of the Master Grant Agreement without executing an amendment. MDH must inform 
Grantee of clerical errors that have been fixed pursuant to this paragraph within a reasonable period of 
time. 

15.  LOBBYING 

15.1 Grantee must ensure that individual grant project agreement funds are not used for lobbying, which 
includes paying or compensating any person for influencing or attempting to influence legislators or other 
public officials on behalf or against proposed legislation, in connection with the awarding of any federal 
contract, the making of any federal grant, the making of any federal loan, the entering into of any 
cooperative agreement, or the extension, continuation, renewal, amendment, or modification of any 
federal contract, grant, loan, or cooperative agreement. 

15.2  In accordance with the provisions of 31 USC § 1352, if Grantee uses any funds other than federal 
funds from MDH to conduct any of the aforementioned activities, Grantee must complete and submit to 
MDH the disclosure form specified by MDH. Further, Grantee must include the language of this section in 
all contracts and subcontracts, and all contractors and subcontractors must comply accordingly. 

15.3 Providing education about the importance of policies as a public health strategy, however, is allowed. 
Education includes providing facts, assessment of data, reports, program descriptions, and information 
about budget issues and population impacts, but stopping short of making a recommendation on a 
specific piece of legislation. Education may be provided to legislators, public policy makers, other decision 
makers, specific stakeholders, and the general community. 

15.4 By signing this Master Grant Agreement, Grantee certifies that it will not use any funds received from 
MDH to employ, contract with, or otherwise coordinate the efforts of a lobbyist, as defined in Minn. Stat. 
§ 10A.01, subd. 21. This requirement also applies to any subcontractors or subgrantees that Grantee may 
engage for any activities pertinent to individual grant project agreements. 

16.  VOTER REGISTRATION REQUIREMENT 

Grantee will comply with Minn. Stat. § 201.162 by providing voter registration services for its employees 
and for the public served by Grantee. 
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17.  OTHER PROVISIONS  

17.1 Debarment, Suspension and Responsibility Certification  

Federal Regulation 45 CFR 92.35 prohibits MDH from purchasing goods or services with federal money 
from parties who have been suspended or debarred by the federal government. Similarly, Minn. Stat. 
§§ 16C.03, subd. 2, and 16B.97, subd. 3, provides the Commissioner of Administration with the authority 
to debar and suspend any party that seeks to contract with MDH. 

Anyone may be suspended or debarred when it is determined, through a duly authorized hearing process, 
that they have abused the public trust in a serious manner. In particular, the federal government expects 
MDH to have a process in place for determining whether a vendor has been suspended or debarred, and 
to prevent such vendors from receiving federal funds. 

By signing this Master Grant Agreement, Grantee certifies that it and its principals: 

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from transacting business by or with any federal, state or local government 
department or agency;  

2. Have not within a three-year period preceding this grant agreement: a) been convicted of or had a 
civil judgment rendered against them for commission of fraud or a criminal offense in connection 
with obtaining, attempting to obtain or performing a public (federal, state or local) transaction or 
contract; b) violated any federal or state antitrust statutes; or c) committed embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements or receiving stolen 
property;  

3. Are not presently indicted or otherwise criminally or civilly charged by a government entity for: a) 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or 
performing a public (federal, state or local) transaction; b) violating any federal or state antitrust 
statutes; or c) committing embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements or receiving stolen property; and 

4. Are not aware of any information and possess no knowledge that any subcontractor(s) that will 
perform work pursuant to this grant agreement are in violation of any of the certifications set 
forth above. 

17.2 Audit Requirements 

17.2.1 If the Grantee expends total federal assistance of $1,000,000 or more per year, the Grantee agrees 
to: a) obtain either a single audit or a program-specific audit made for the fiscal year in accordance with 
the terms of the Single Audit Act of 1984, as amended (31 U.S. Code Chapter 75) and 2 CFR § 200; and, b) 
to comply with the Single Audit Act of 1984, as amended (31 U.S. Code Chapter 75) and 2 CFR § 200.  

Audits shall be made annually unless the Grantee is a state or local government that has, by January 1, 
1987, a constitutional or statutory requirement for less frequent audits. For those governments, the 
federal cognizant agency shall permit biennial audits, covering both years, if the government so requests. 
It shall also honor requests for biennial audits by state or local governments that have an administrative 
policy calling for audits less frequent than annual, but only audits prior to 1987 or administrative policies 
in place prior to January 1, 1987. 

17.2.2 The audit shall be made by an independent auditor. An independent auditor is a state or local   
government auditor or a public accountant who meets the independence standards specified in the 
General Accounting Office's “Standards for Audit of Governmental Organizations, Programs, Activities, and 
Functions.” 
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17.2.3 The audit report shall state that the audit was performed in accordance with the provisions of 2 CFR 
§ 200. 

The reporting requirements for audit reports shall be in accordance with the American Institute of 
Certified Public Accountants’ (AICPA) audit guide, “Audits of State and Local Governmental Units,” issued 
in 1986. The Federal Government has approved the use of the audit guide. 

In addition to the audit report, the Grantee shall provide comments on the findings and recommendations 
in the report, including a plan for corrective action taken or planned and comments on the status of 
corrective action taken on prior findings. If corrective action is not necessary, a statement describing the 
reason it is not should accompany the audit report. 

17.2.4 The Grantee agrees that the grantor, the Legislative Auditor, the State Auditor, and any 
independent auditor designated by the grantor shall have such access to Grantee's records and financial 
statements as may be necessary for the grantor to comply with the Single Audit Act Amendments of 1984, 
as amended (31 U.S. Code Chapter 75) and 2 CFR § 200. 

17.2.5 Grantees of federal financial assistance from subrecipients are also required to comply with the 
Single Audit Act Amendments of 1984, as amended (31 U.S. Code Chapter 75) and 2 CFR § 200. 

17.2.6 The Statement of Expenditures form can be used for the schedule of federal assistance. 

17.2.7 The Grantee agrees to retain documentation to support the schedule of federal assistance for at 
least four years. 

17.2.8 Grantee agrees to file required audit reports within nine months of Grantee’s fiscal year end. 
Recipients of more than $1,000,000 in federal funds are required under 2 CFR § 200 to submit one copy of 
the audit report within 30 days after issuance to the Federal Audit Clearinghouse at the following address: 
www.fac.gov. 

17.3 Drug Free Workplace. Grantee agrees to comply with the Drug-Free Workplace Act of 1988, as 
implemented at 34 CFR Part 85, Subpart F. 

17.4 Equal Employment Opportunity. Grantee agrees to comply with the Executive Order 11246 “Equal 
Employment Opportunity” as amended by Executive Order 11375 and supplemented by regulations at 41 
CFR Part 60. 

17.5 Cost Principles. Grantee agrees to comply with the provisions of 2 CFR § 200, commonly referred to 
as the Uniform Guidance, regarding cost principles for administration of individual grant project 
agreements. 

176.6 Rights to Inventions – Experimental, Developmental or Research Work. Grantee agrees to comply 
with 37 CFR, Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms 
Under Government Grants, Contracts and Cooperative Agreements” and any implementing regulations 
issued by the awarding agency. 

17.7 Clean Air Act. Grantee agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act as amended (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control 
Act as amended (33 U.S.C. 1251 et seq.). Violations shall be reported to the Federal awarding agency and 
the Regional Office of the Environmental Protection Agency (EPA). 

17.8 No Conflict of Interest. Grantee will notify MDH when they become aware of any actual, potential, or 
perceived conflicts of interest as it related to this Master Grant Agreement or individual grant project 
agreements. 

17.9 Telecommunications Certification. By signing this Master Grant Agreement, Grantee certifies that, 
consistent with 2 CFR § 200.216, and Section 889 of the John S. McCain National Defense Authorization 
Act for Fiscal Year 2019, Pub. L. 115-232 (Aug. 13, 2018), Grantee will not use any funding covered by 
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https://www.ecfr.gov/current/title-41/subtitle-B/chapter-60
https://www.ecfr.gov/current/title-41/subtitle-B/chapter-60
https://ecfr.federalregister.gov/current/title-2/subtitle-A/chapter-II
https://www.ecfr.gov/current/title-37/part-401
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-C/section-200.216
https://uscode.house.gov/statutes/pl/115/232.pdf
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individual grant project agreements to procure, obtain, or to extend or renew a contract to procure or 
obtain “covered telecommunications equipment or services” (as defined in Section 889 of the Act). 
Grantee will include this certification as a flow down clause in any contracts related to individual grant 
project agreements. 

18.  MANDATORY DISCLOSURES 

An applicant, recipient, or subrecipient of funding under an individual grant project agreement must 
promptly disclose whenever, in connection with the individual grant project agreement (including any 
activities or subawards thereunder), it has credible evidence of the commission of a violation of criminal 
law involving fraud, conflict of interest, bribery, or gratuity violations found in Title 18 of the United States 
Code or Minnesota Statutes, chapter 609, or a violation of the civil False Claims Act (31 U.S.C. 3729–3733) 
or Minn. Stat. § 609.465 (prohibiting the presentation of false claims to a public officer or body). The 
disclosure must be made in writing to the Federal agency (if applicable), the Federal agency’s Office of 
Inspector General (if applicable), and MDH. Applicants, recipients, and subrecipients are also required to 
report matters related to recipient integrity and performance in accordance with Appendix XII of 2 CFR 
§ 200. Failure to make required disclosures can result in any of the remedies described in 2 CFR § 200.339. 
(See also 2 CFR part 180, 31 U.S.C. 3321, and 41 U.S.C. 2313.) 

19.  WHISTLEBLOWER PROTECTIONS 

An employee of a recipient or subrecipient must not be discharged, demoted, or otherwise discriminated 
against as a reprisal for disclosing to a representative of MDH or a person or body described in paragraph 
(a)(2) of 41 U.S.C. 4712 information that the employee reasonably believes is evidence of gross 
mismanagement of a Federal or state contract or grant, a gross waste of Federal or state funds, an abuse 
of authority relating to a Federal or state contract or grant, a substantial and specific danger to public 
health or safety, or a violation of law, rule, or regulation related to a Federal or state contract (including 
the competition for or negotiation of a contract) or grant. The recipient and subrecipient must inform 
their employees in writing of employee whistleblower rights and protections under 41 U.S.C. 4712 and 
Minn. Stat. §§ 15C.145 and 181.932-.935. See statutory requirements for whistleblower protections at 10 
U.S.C. 4701, 41 U.S.C. 4712, 41 U.S.C. 4304, and 10 U.S.C. 4310. 

20.  AUTHORIZED REPRESENTATIVES  

20.1 MDH’s Authorized Representative. The MDH’S Authorized Representative for purposes of 
administering this Master Grant Agreement is DeeAnn Finley, Planning Director State, Community Health 
Division, PO Box 64975, St. Paul, MN 55164, (651) 201-4551, deeann.finley@state.mn.us or their 
successor.  

20.2 Grantee’s Authorized Representative. Grantee’s Authorized Representative is Cassandra Sassenberg, 
CHS Administrator, 622 S Front St., St. Peter, MN 56082, 507-934-8573, 
Cassandra.sassenberg@co.nicollet.mn.us, or their successor. Grantee’s Authorized Representative has full 
authority to represent Grantee in fulfillment of the terms, conditions, and requirements of this Master 
Grant Agreement. If Grantee selects a new Authorized Representative, Grantee must immediately notify 
MDH’s Authorized Representative in writing (i.e., email, mail). 
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IN WITNESS WHEREOF, the parties have caused this master grant agreement to be duly executed intending to 
be bound thereby. 
 
APPROVED: 
 

1.  GRANTEE: 

GRANTEE certifies that the appropriate 
person(s) have executed this Master Grant 
Agreement on behalf of the Grantee as required 
by applicable articles, by-laws, resolutions, or 
ordinances. 
 

By (authorized signature) 

Title: 

Date: 

 

By (authorized signature) 

Title: 

Date: 

 

By (authorized signature) 

Title: 

Date: 

 

By (authorized signature) 

Title: 

Date: 

 
 
 
 
 
 
 
 
 

2.  STATE AGENCY: 

Master Grant Agreement approval as required 
by Minnesota Statutes §§16A.15 and 16C.05. 

 

 
 

By (authorized signature) 

Title: 

Date: 
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Exhibit A 
C O M M U N I T Y  H E A L T H  B O A R D  D A T A  S H A R I N G  A G R E E M E N T   

This Data Sharing Agreement is between the Minnesota Department of Health (“MDH”) and Nicollet 
County Community Health Board, referred to hereinafter as the “Grantee.”  This data sharing agreement 
is limited to the data described in this agreement.  

Description of data  
The MDH will provide preliminary vital event data in a weekly (or at an agreed upon statewide 
frequency) birth data file to Grantee that includes data from vital records for in-state vital 
events. Upon request, the MDH will provide preliminary vital event data in birth, and death 
data files to Grantee that include data from Minnesota vital records or out-of-state vital events 
for Minnesota residents or both. The files contain public data, confidential data, private health 
data, and data from out-of-state birth and death records.  

On an annual basis, upon request, the MDH will release final birth and death data files to 
Grantee that include data from vital records for both-in-state vital events and out-of-state vital 
events for Minnesota residents and occurrences. These files contain public data, confidential 
data, private health data, and data for out-of-state birth and death records.  

Data available for out-of-state births and deaths to Minnesota residents is limited to the data 
elements shared by the sending jurisdiction. The MDH will provide data from out-of-state birth 
and death records to Grantee to the extent that the data is available.  

Minnesota Statutes, sections 144.215 and 144.221, authorize MDH to collect information on 
birth and death events occurring within Minnesota. Pursuant to Minnesota Statutes, section 
144.225, certain birth record data is not public and death record data is public.  

Minnesota Statutes, Section 144.225 authorizes MDH to disclose nonpublic data from 
Minnesota birth records, including the name and address of a mother and the child's date of 
birth to the county social services, tribal health department, or public health member of a 
family services collaborative for purposes of providing services under a family services or 
community based collaborative (as defined by Minnesota Statutes Section 124D.23); and health 
data associated with birth registration which identifies a mother or child at high risk for serious 
disease, disability, or developmental delay to assure access to appropriate health, social, or 
educational services to a tribal health department or community health board (as defined in 
section145A.02, subdivision 5).  

The MDH receives out-of-state birth and death record data on Minnesota residents pursuant to 
the National Association for Public Health Statistics and Information Systems (NAPHSIS) Inter-
Jurisdictional Data Exchange (IJE) Agreement for 2021-2025 and other future agreements to 
follow. The IJE classifies individually identifiable data as confidential and authorizes data sharing 
with local public health agencies for certain purposes. Before any data sharing occurs, MDH and 
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local agencies must enter into a written agreement with specific terms and restrictions on data 
handling, storage, and use.  

Upon execution of this agreement, MDH shall provide Grantee with the weekly birth and death 
data for the years 2025-2029. In addition, MDH shall provide Grantee with the 2025-2028 final 
data sets annually. MDH shall provide Grantee with all data sets, as outlined in Attachment A.  

The MDH shall fulfill customized data requests as needed, providing reports that will contain a 
de-identified dataset. If further analyses are needed, the requester and MDH shall meet to 
discuss feasibility and scope. The MDH shall proceed with providing the information if both 
parties reach an agreement. Customized data requests can be made to: 
HEALTH.HealthStats@state.mn.us.  

Data not included 
This agreement only pertains to data described in Attachment A of this exhibit. It does not 
include:  

 Fetal Death Record data for Minnesota and out-of-state fetal death events. 

 Data from records of marriage and/or divorce. 

 Data from records of induced termination of pregnancy (ITOP). 

 Data from the Minnesota Father’s Adoption Registry. 

 Data from out-of-state birth and death records that is not part of a Minnesota vital 
record dataset for the same event. 

At this time, any data from MDH not referenced in Attachment A is outside the scope of this 
agreement.  

Use of data  
CHBs have a need to enhance their capacity to support data, epidemiology assessment and 
planning efforts. Additionally, CHBs/LHDs need access to vital records birth and death data 
(excluding fetal death) to address the multifaceted health, developmental, educational, and 
family-related needs of children and youth, and provide follow-up care and services. 

Areas of data support include collecting, securely storing, analyzing, summarizing data, and 
using data for decision-making across public health areas of responsibility. Birth and death 
records are vital in public health decision-making efforts and Grantee will use vital records data 
and vital statistics to assist in better understanding natality and mortality trends for their 
respective county. Examples of this work may include comprehensive analysis of key rates, life 
expectancy, and access to prenatal care, the development of reports and dashboard, and 
coaching on how to interpret vital statistics data. 

Local public health agencies will use statewide data for various analyses, that may differ from 
the methods and purposes mentioned above, tailored to their specific needs, primarily focusing 
on statewide trends, and conducting linkages. 
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Grantee will use vital records birth data to address the multifaceted health, developmental, 
educational, and family-related needs of children and youth, and provide follow-up care and 
services. In addition, the data will support the implementation of a comprehensive planning 
process involving all community sectors, facilitating the identification of local needs and the 
evaluation of existing programs. Furthermore, it will aid in integrating service funding sources 
to optimize access for children and families, coordinating services to streamline procedures, 
prioritizing family-centered approaches, and identifying and addressing institutional barriers to 
service coordination. 

Grantee is not conducting any health-related research activities that would require an approval 
by an Institutional Review Board (IRB). If Grantee wishes to conduct any health-related research 
activities using any data provided to Grantee by MDH pursuant to this agreement, Grantee 
must first get approval from MDH’s Institutional Review Board (IRB).  

Authorities  
Data used for purposes other than the purposes described in this agreement or data not 
included in this agreement must first be authorized in writing by the MDH and jurisdiction of 
occurrence. In addition, Grantee’s use of the data must comply with the Local Public Health Act 
(Minnesota Statutes, Chapter 145A), the Minnesota Government Data Practices Act (Minnesota 
Statutes, Chapter 13), the IJE agreement, and all other applicable laws, regulations, and 
agreements. To the extent that any data are classified as not public, as defined in Minnesota 
Statutes, section 13.02, subdivision 8a, MDH is authorized to share data with Grantee under 
this Agreement to:  

 Conduct studies and investigations, collect, and analyze health and vital data, and 
identify and describe health problems under Minnesota Statutes, section 144.05;  

 Coordinate and integrate local, state, and federal programs and services affecting the 
public’s health under Minnesota Statutes, section 144.05;  

 Continually assess and evaluate the effectiveness and efficiency of health service 
systems and public health programming efforts in the state, under Minnesota Statutes, 
section 144.05;  

 Perform health research that requires access to confidential and private birth data, 
pursuant to Minnesota Statutes, section 144.225, subdivision 4;  

 Enter into contractual agreements with any public entity for the provision of statutorily 
prescribed public health services under Minnesota Statutes, section 144.0742;  

 Waive the fee under Minnesota Statutes, Rule 4601.0400 for a birth or death data 
report used for the purposes stated in this agreement.  

Specific Restrictions of Use of Out-of-State Data  
MDH receives out-of-state vital event data for Minnesota residents from the jurisdictions of 
occurrence. These birth and death data are received by MDH and designated as confidential 
under the NAPHSIS IJE Agreement for 2021-2025 and other future agreements to follow. Pursuant 
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to the IJE agreement, MDH is permitted to re-release these data to local public health agencies 
for the support of public health programs or for Health Research.  

MDH will re-release data files received under the IJE agreement to Grantee, subject to the 
following terms and conditions:  

 The data received can be used by Grantee for statistical analysis provided that no 
personally identifiable information is released by Grantee.  

 The data received cannot be used by Grantee for any purpose other than Health 
Research unless Grantee defines specifically how that data will be used and the MDH 
approves of its use. Health Research, for purposes of this section, means a systematic 
study to gain information and understanding about health with the goal of finding ways 
to improve human health. Such study shall conform to or be conducted in accordance 
with generally accepted scientific standards or principles and be designed to develop or 
contribute to generalizable scientific knowledge.  

 Any Health Research done by Grantee with the out-of-state data must be approved by 
the Minnesota Department of Health’s Institutional Review Board (IRB).  

 Vital event data received for Health Research is deemed confidential and personally 
identifiable information may not be released by Grantee. Specific procedures for 
responding to external data requests are described in the Government Data Practices 
section, below. Out-of-state data may only be shared or published (i.e., research 
findings) in an aggregate, de-identified form.  

 The data files received by Grantee must be stored and transferred on a secure network.  

 The data files received by Grantee must be destroyed according to MDH’s record 
retention and confidential records destruction policies.  

 Grantee is prohibited from releasing or re-releasing individual level out-of-state data 
provided by MDH. Use of out-of-state data will only be shared or published in aggregate 
form.  

 Grantee is prohibited from doing any follow-back or follow-up investigations.  

 MDH will determine and define the destination path of the files.  

 Grantee must notify MDH within 24 hours of discovery of any security breach of data 
received under this agreement.  

Method of data access or transfer  
MDH will generate and transfer the birth and death data files securely using an efficient 
mechanism that is agreeable to both the MDH and data recipient. The transfer method and 
frequency is subject to change as technology advances and MDH modernizes its data exchange 
processes.  
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Data privacy and security  
Storing the birth and death data file or files generated from this data on a personal computer is 
prohibited. The data file and files generated from this data must be stored on the Grantee’s 
secured server to ensure data integrity and confidentiality. If there are changes to the data 
security protocol or a data security incident, the Grantee will report this immediately to the 
MDH’s Institutional Review Board (IRB) and MDH.  

Destruction of data  
Grantee shall permanently delete record level data files but may retain any summary data 
generated from them or summary data provided by MDH. This shall be done within five years 
of receiving each record level file, including out-of-state data. Electronic and paper hard copies 
that contain record-level data from the original files must be permanently deleted or shredded 
and disposed of by a professional, licensed document disposal company. Grantee shall certify to 
the MDH Authorized Representative the fact and date of destruction of all record level data. 

Government Data Practices  
Grantee and MDH must comply with the Minnesota Government Data Practices Act and all 
other applicable laws and regulations as they apply to all data provided by MDH under this 
Agreement. The civil remedies of Minn. Stat. § 13.08, “Civil Remedies” apply to Grantee and 
MDH.  

If Grantee receives a request to release the data provided by MDH under this Agreement, 
Grantee must immediately notify MDH. MDH will give Grantee instructions concerning the 
release of data of the requesting party before the data are released. MDH’s response to the 
request must comply with the applicable law.  
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Attachment A: Data Elements and Specifications 
Birth Data Elements: 

Record Type: Instate/Out-of-state 
State file number 
Record designated as public 
Date filed 
Child’s full name 
Child’s date of birth 
Child’s sex 
Birth facility (name, id, country, state, city, address, zip code) 
Place of birth type 
Parents’ full name (includes mother’s full maiden name) 
Parents’ date/time of birth 
Parents’ age 
Parents’ birthplace  
Parents’ address  
Parents’ education 
Parents’ race/ethnicity 
All geographical variables 
Attendant’s name, title, address 
Child’s medical information 

▪ Infant transferred to facility, birth weight, gestational age, apgar score, infant 
breastfed, hepatitis B/immune globulin vaccine, plurality, birth order, infant alive at 
time of filing/disposition 

▪ Abnormal conditions 

▪ Congenital anomalies 

Mother’s medical information 
▪ Mother transferred for maternal medical or fetal indications for delivery, WIC 

received, drug use, principal source of payment, cigarette use, marital status 

▪ Risk factors 

▪ Characteristics of labor 

▪ Infection present/treated 

▪ Onset of labor 

▪ Method of delivery 

▪ Prenatal information (includes height, weight, date of last menses) 

▪ Prenatal obstetric procedures 
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▪ Previous pregnancy (includes live births and outcomes) information 

▪ Maternal morbidity 

Death Data Elements: 

State file number 
Date filed 
Decedent’s full name 
Decedent’s maiden name 
Decedent’s sex 
Decedent’s age 
Decedent’s date/time of death 
Decedent’s date of birth 
Decedent’s place of birth 
Decedent’s occupation 
Decedent’s industry 
Decedent’s residence address 
Decedent’s place of death (facility, country, state, city, county, zip code)  
Decedent’s race/ethnicity 
Decedent’s marital status 
Decedent’s education 
Decedent’s veteran status 
Decedent’s cause and manner of death 
Injury information 
ICD-10 and race/ethnicity codes 
Tobacco contributed to death 
Autopsy Results 
Disposition 
Medical certifier’s name, license number, title, address 
Spouse/parents/informants information 
Funeral directors name 
Funeral home information 
All geographical variables 
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County Community Health Board reflects a 2025 budget of $51,224.00, an increase of approximately $5,000.00.

Federal
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Minnesota Department of Human Services  
County Grant Contract 

RECITALS 
This Grant Contract, and all amendments and supplements to the contract (“CONTRACT”), is between 

the State of Minnesota, acting through its Department of Human Services, Purchasing and Service 

Delivery Division (“STATE”) and Nicollet County Health Board, an independent grantee, not an 

employee of the State of Minnesota, located at 501 South Minnesota Avenue St. Peter, MN 56082 

(“COUNTY”).    

STATE, pursuant to Minnesota Statutes, section 256.01, subdivision 2(a)(6) has authority to enter into 

contracts for the following services: Early and Periodic Screening, Diagnosis and Treatment (EPSDT), also 

known as Child and Teen Checkups (C&TC) Administrative Services to Medical Assistance (MA) eligible 

children birth through 20 years of age. 

STATE, in accordance with Minnesota Statutes, section 13.46, is permitted to share information with 

COUNTY. 

COUNTY represents that it is duly qualified and willing to perform the services set forth in this 

CONTRACT to the satisfaction of STATE.  

THEREFORE, the parties agree as follows: 

 

1. CONTRACT TERM AND SURVIVAL OF TERMS.  

1.1. Effective date:  This CONTRACT is effective on January 1, 2025, or the date that STATE obtains 

all required signatures under Minnesota Statutes, section 16B.98, subdivision 5, whichever is later.  

1.2. Expiration date. This CONTRACT is valid through December 31, 2026, or until all obligations set 

forth in this CONTRACT have been satisfactorily fulfilled, whichever occurs first.    

1.3. No performance before notification by STATE. COUNTY may not begin work under this 

CONTRACT, nor will any payments or reimbursements be made, until all required signatures have been 

obtained per Minn. Stat. § 16B.98, subd. 7, and COUNTY is notified to begin work by STATE's Authorized 

Representative.   

1.4. Survival of terms. COUNTY shall have a continuing obligation after the expiration of CONTRACT 

to comply with the following provisions of CONTRACT:  9. Liability; 10. Information Privacy and Security; 

11. Intellectual Property Rights; 13.1. State audit; and 14. Jurisdiction and Venue. 

Docusign Envelope ID: AC72F68E-0212-49C0-A43C-7F56B129A153
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1.5. Time is of the essence. COUNTY will perform its duties within the time limits established in 

CONTRACT unless it receives written approval from STATE.  In performance of CONTRACT, time is of the 

essence. 

 

2. COUNTY'S DUTIES.  

2.1 Duties. COUNTY shall perform duties in accordance with Attachment A: “County Duties,” which is 

attached and incorporated into this CONTRACT. 

2.2 Accessibility. Any information systems, tools, content, and work products produced under this 

CONTRACT, including but not limited to software applications, web sites, video, learning modules, 

webinars, presentations, etc., whether commercial, off-the-shelf (COTS) or custom, purchased or 

developed, must comply with the Minnesota IT Accessibility Standards, as updated on June 14, 2018. 

This standard requires, in part, compliance with the Web Content Accessibility Guidelines (WCAG) 2.0 

(Level AA) and Section 508 Subparts A-D. 

Information technology deliverables and services offered must comply with the MN.IT Services 

Accessibility Standards1 and any documents, reports, communications, etc. contained in an electronic 

format that COUNTY delivers to or disseminates for the STATE must be accessible. (The relevant 

requirements are contained under the “Standards” tab at the link above.) Information technology 

deliverables or services that do not meet the required number of standards or the specific standards 

required may be rejected and STATE may withhold payment pursuant to clause 3.2(a) of CONTRACT.  

 

3. CONSIDERATION AND TERMS OF PAYMENT. 
3.1 Consideration. STATE will pay for all services satisfactorily provided by COUNTY under this 

CONTRACT. 

a.  Compensation. Compensation will be calculated as follows:  

1. All compensation shall be determined per Calendar Year (CY). 

2. The amount of funding available for each CY is based on an annual estimated number of 

MA-eligible children, birth through age 20, to be served by COUNTY, multiplied by $26.50 

per child, which will be provided to the COUNTY by the STATE. 

3. Compensation and reimbursement will be consistent with the Annual Budget Worksheet, as 

revised and approve by the STATE, and based on actual expenditures. The Annual Budget 

Worksheet for CY 2025 is attached and incorporated into this agreement as Attachment B-

1. 

b.  Travel and subsistence expenses. Reimbursement for travel and subsistence expenses 

actually and necessarily incurred as a result of COUNTY's performance under this CONTRACT 

shall be as indicated in the C&TC Administrative Services Annual Budget Worksheet for each 

Calendar Year and shall be reimbursed in no greater an amount than provided in the most 

current Commissioner’s Plan (which is incorporated by reference), promulgated by the 

                                                           
1 https://mn.gov/mnit/about-mnit/accessibility/ 
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Commissioner of Minnesota Management and Budget.  The Commissioner’s Plan can be found 

here: https://mn.gov/mmb/employee-relations/labor-relations/labor/commissioners-plan.jsp. 

COUNTY shall not be reimbursed for travel and subsistence expenses incurred outside the 

geographical boundaries of Minnesota unless it has received prior written approval from STATE. 

Minnesota shall be considered the home state for determining whether travel is out of state. 

c.  Total obligation. The total obligation of STATE for all compensation and reimbursements to 

COUNTY shall not exceed Fifty-One Thousand Two Hundred Twenty Four dollars ($51,224.00). 

d.  Withholding.  For compensation payable under this CONTRACT, which is subject to withholding 

under state or federal law, appropriate amounts will be deducted and withheld by STATE as 

required. 

e.    Budget Revisions. COUNTY can move up to 10% of the total compensation for the calendar 

year, or ten thousand dollars ($10,000), whichever is less, from one budget line to another 

budget line for activities that are included in the approved annual work plan without STATE 

approval. Notwithstanding Clause 16.1 of this CONTRACT, budget revisions in excess of these 

thresholds will be done via an amended budget worksheet and written approval from the 

STATE. Amendments are required to add a budget line item or to increase or decrease the total 

grant award, pursuant to Clause 16.1 of this CONTRACT. 

3.2. Terms of payment 
a.  STATE, using the Medicaid Management Information System (MMIS), will promptly pay COUNTY 

after the submission of a claim for services performed. Claims will be submitted in a timely 

manner and at least quarterly.   

b.  Federal funds. Payments are to be made from federal funds. If at any time such funds become 

unavailable, this CONTRACT shall be terminated immediately upon written notice of such fact by 

STATE to COUNTY.  In the event of such termination, COUNTY shall be entitled to payment, 

determined on a pro rata basis, for services satisfactorily performed.   

1. Pass-through requirements. COUNTY acknowledges that, if it is a subrecipient of federal 

funds under this CONTRACT, COUNTY may be subject to certain compliance obligations. 

COUNTY can view a table of these obligations in the Health and Human Services Grants 

Policy Statement,2 Exhibit 3 on page II-3. To the degree federal funds are used in this 

contract, STATE and COUNTY agree to comply with all pass-through requirements, including 

each Party’s auditing requirements as stated in 2 C.F.R. § 200.331 (Requirements for pass-

through entities) and 2 C.F.R. §§ 200.501-521 (Subpart F – Audit Requirements).3 

2. COUNTY’s Name: Nicollet County (Must match the name associated with the UEI number.) 

                                                           
2 https://www.hhs.gov/sites/default/files/grants/grants/policies-regulations/hhsgps107.pdf 
3 https://www.govinfo.gov/content/pkg/CFR-2018-title2-vol1/pdf/CFR-2018-title2-vol1-sec200-501.pdf 
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3. COUNTY’s Unique Entity Identifier number (UEI): WNJMF6MN8BV5 The UEI number is the 

12-character alphanumeric identifier established and assigned at SAM.gov to uniquely 

identify business entities and must match COUNTY’s name. 

4. Federal Award Identification Number (FAIN): 2005MN5ADM 

5. Federal Award Date: Awarded quarterly, October 1, January 1, April 1, and July 1 of each 

federal fiscal year.  

6. Period of Performance: Start date: See section 1.1 above. End date: See section 1.2 above. 

7. Amount of federal funds: 

A. Total Amount Awarded to DHS for this project: Varies quarterly. For quarter beginning 
7/1/2023, total grant award was $10,971,742.00 

B. Total Amount Awarded by DHS for this project to COUNTY named above: See section 
3.1.c. above. 

8. Federal Award Project description: Provides financial assistance to States for payments of 

medical assistance on behalf of categorically-eligible and medically-needy persons. 

9. Name: 
A. Federal Awarding Agency: Centers for Medicare and Medicaid Services, Department of 

Health and Human Services 
B. MN Dept. of Human Services (DHS) 

C. Contact information of DHS’s awarding official: State Medicaid Director, Minnesota 
Department of Human Services, PO Box 64963, St. Paul, MN 55164-0963 

10. CFDA Number & Name: Payments are to be made from federal funds obtained by STATE 

through Catalog of Federal Domestic Assistance (CFDA) No. 93.778  

11. Is this federal award related to research and development?:  ☐ Yes ☒ No 

12. Indirect Cost Rate for this federal award is: 10% (including if the de minimis rate is charged.) 

13. Closeout terms and conditions for this federal award: See, generally, 42 CFR Subchapter C, 
and 45 CFR § 75.381. 

  

4. CONDITIONS OF PAYMENT.  

4.1. Satisfaction of STATE. All services provided by COUNTY pursuant to this CONTRACT shall be 

performed to the satisfaction of STATE, as determined at the sole discretion of its authorized 

representative, and in accord with all applicable federal, state, and local laws, ordinances, rules and 

regulations.  COUNTY shall not receive payment for work found by STATE to be unsatisfactory, or 

performed in violation of federal, state or local law, ordinance, rule or regulation. 

4.2. Payments to subcontractors. (If applicable)  As required by Minn. Stat. § 16A.1245, COUNTY 

must pay all subcontractors, within ten (10) calendar days of COUNTY’s receipt of payment from STATE 

for undisputed services provided by the subcontractor(s) and must pay interest at the rate of 1-1/2 

percent per month or any part of a month to the subcontractor(s) on any undisputed amount not paid 

on time to the subcontractor(s). 
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5. PAYMENT RECOUPMENT.  
COUNTY must reimburse STATE upon demand or STATE may deduct from future payments under this 

CONTRACT or future CONTRACTS the following: 

a. Any amounts received by COUNTY from the STATE for contract services which have been 
inaccurately reported or are found to be unsubstantiated;  

b. Any amounts paid by COUNTY to a subcontractor not authorized in writing by STATE;  

c. Any amount paid by STATE for services which either duplicate services covered by other specific 
grants or contracts, or amounts determined by STATE as non-allowable under the line item 
budget, clause 2.1(a); 

d. Any amounts paid by STATE for which COUNTY’S books, records and other documents are not 
sufficient to clearly substantiate that those amounts were used by COUNTY to perform contract 
services, in accordance with clause 1, COUNTY’s Duties; and/or 

e. Any amount identified as a financial audit exception. 
 

6. CANCELLATION. 
6.1. For cause or convenience. In accord with Minn. Stat. § 16B.04, subd. 2, the Commissioner of 

Administration has independent authority to cancel this CONTRACT.  CONTRACT may be canceled by 

STATE or COUNTY at any time, with or without cause, upon thirty (30) days written notice to the other 

party. The thirty (30) day notice may be waived, in writing, by the party receiving notice. In the event of 

such a cancellation, COUNTY shall be entitled to payment, determined on a pro rata basis, for work or 

services satisfactorily performed.  STATE has the right to suspend or terminate this CONTRACT 

immediately when STATE deems the health or welfare of the service recipients is endangered, when 

STATE has reasonable cause to believe that COUNTY has breached a material term of the CONTRACT, or 

when COUNTY's non-compliance with the terms of the CONTRACT may jeopardize federal financial 

participation. 

6.2. Insufficient funds. STATE may immediately terminate this CONTRACT if it does not obtain 

funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a 

level sufficient to allow for the payment of the services covered here.  Termination will be by written 

notice to COUNTY.  STATE is not obligated to pay for any services that are provided after the effective 

date of termination.   COUNTY will be entitled to payment, determined on a pro rata basis, for services 

satisfactorily performed to the extent that funds are available.  STATE will not be assessed any penalty if 

the CONTRACT is terminated because of the decision of the Minnesota Legislature, or other funding 

source, not to appropriate funds.  STATE must provide COUNTY notice of the lack of funding within a 

reasonable time of STATE’s receiving that notice. 

6.3. Breach. Notwithstanding clause 6.1, upon STATE’s knowledge of a curable material breach of the 

CONTRACT by COUNTY, STATE shall provide COUNTY written notice of the breach and ten (10) days to 

cure the breach.  If COUNTY does not cure the breach within the time allowed, COUNTY will be in 

default of this CONTRACT and STATE may cancel the CONTRACT immediately thereafter.  If COUNTY has 
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breached a material term of this CONTRACT and cure is not possible, STATE may immediately terminate 

this CONTRACT. 

 

7. AUTHORIZED REPRESENTATIVES, RESPONSIBLE AUTHORITY, and PROJECT 
MANAGER. 
7.1. State. STATE's authorized representative for the purposes of administration of this CONTRACT is 

Amy Zeitz or her successor.  Phone and email: Amy.Zeitz@state.mn.us, 651-431-2916. This 

representative shall have final authority for acceptance of COUNTY's services and if such services are 

accepted as satisfactory, shall so certify on each invoice submitted pursuant to Clause 3.2.  

7.2. County. COUNTY’s Authorized Representative is Cassandra Sassenberg or successor. Phone and 

email: 507-934-8573 and Cassandra.sassenberg@nicollet.mn.us. If COUNTY’s Authorized 

Representative changes at any time during this CONTRACT, COUNTY must immediately notify STATE. 

7.3. Information Privacy and Security.  (If applicable) COUNTY’s responsible authority for the 

purposes of complying with data privacy and security for this CONTRACT is Cassandra Sassenberg or 

successor. Phone and email: 507-934-8573 and Cassandra.sassenberg@nicollet.mn.us.  

 

8. INSURANCE REQUIREMENTS.  
8.1. Worker’s Compensation. The COUNTY certifies that it is in compliance with Minn. Stat. § 

176.181, subd. 2, pertaining to workers’ compensation insurance coverage.  The COUNTY’S employees 

and agents will not be considered employees of the STATE.  Any claims that may arise under the 

Minnesota Workers’ Compensation Act on behalf of these employees or agents and any claims made by 

any third party as a consequence of any act or omission on the part of these employees or agents are in 

no way the STATE’S obligation or responsibility.  

 

9. LIABILITY. 
To the extent provided for in Minn. Stat. §§ 466.01-466.15, the COUNTY agrees to be responsible for any 

and all claims or causes of action arising from the performance of this grant contract by COUNTY or 

COUNTY’S agents or employees.  This clause shall not be construed to bar any legal remedies COUNTY 

may have for the STATE’S failure to fulfill its obligations pursuant to this grant.  

 

10. INFORMATION PRIVACY AND SECURITY. 

 For purposes of executing its responsibilities and to the extent set forth in this Contract, COUNTY will be 

processing health care bills or payments on behalf of STATE, and/or conducting other health care 

operations on behalf of STATE.  In carrying out its duties, COUNTY will be handling protected health 

information and other private information concerning individual STATE clients.  As such, COUNTY agrees 

to be bound by the state and federal laws protecting the privacy of information, including the Data 

Practices Act, Minnesota Health Records Act, Health Insurance Portability Accountability Act (HIPAA), 

Health Information Technology for Economic and Clinical Health Act (HITECH) 42 U.S.C. §§ 17921(5) and 

17931; and federal drug and alcohol treatment regulations. 
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Information privacy and security will be governed by the “Information Privacy and Security Agreement” 

and by the “Business Associate Agreement” (collectively the “Agreements”) that the parties have 

previously entered into, except that the parties further agree to comply with any agreed-upon 

amendments to either or both of these Agreements, and with any agreed-upon superseding 

Agreement(s), which are incorporated into this Contract by reference as Attachment C. The terms of the 

applicable Agreements are incorporated herein by reference. 

 

11. INTELLECTUAL PROPERTY RIGHTS. 
11.1. Definitions.  Works means all inventions, improvements, discoveries (whether or not 

patentable or copyrightable), databases, computer programs, reports, notes, studies, photographs, 

negatives, designs, drawings, specifications, materials, tapes, and disks conceived, reduced to practice, 

created or originated by COUNTY, its employees, agents, and subcontractors, either individually or 

jointly with others in the performance of the CONTRACT. Works includes “Documents.”  Documents are 

the originals of any data bases, computer programs, reports, notes, studies, photographs, negatives, 

designs, drawings, specifications, materials, tapes, disks, or other materials, whether in tangible or 

electronic forms, prepared by COUNTY, its employees, agents, or subcontractors, in the performance of 

this CONTRACT. 

11.2. Ownership. COUNTY owns all rights, title, and interest in all of the intellectual property, 

including copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents 

developed by the COUNTY in performance of this CONTRACT.  STATE and the US Department of Health 

and Human Services will have royalty free, non-exclusive, perpetual and irrevocable right to reproduce, 

publish, or otherwise use, and to authorize others to use, the Works or Documents for government 

purposes.  

a.  Duty not to infringe on intellectual property rights of others. COUNTY represents and 

warrants that the Works and Documents created and paid for under this CONTRACT do not and 

will not infringe upon any intellectual property rights of other persons or entities. 

Notwithstanding Clause 9, COUNTY will indemnify; defend, to the extent permitted by the 

Attorney General; and hold harmless STATE, at COUNTY’s expense, from any action or claim 

brought against STATE to the extent that it is based on a claim that all or part of these Works or 

Documents infringe upon the intellectual property rights of others.  COUNTY will be responsible 

for payment of any and all such claims, demands, obligations, liabilities, costs, and damages, 

including but not limited to, attorney’s fees.  If such a claim or action arises, or in COUNTY’s or 

STATE’s opinion is likely to arise, COUNTY must, at STATE’s discretion, either procure for STATE 

the right or license to use the intellectual property rights at issue or replace or modify the 

allegedly infringing Works or Documents as necessary and appropriate to obviate the 

infringement claim.  This remedy of STATE will be in addition to and not exclusive of other 

remedies provided by law. 
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b.  Federal license granted. If federal funds are used in the payment of this CONTRACT, pursuant 

to 45 C.F.R. § 75.322, the U.S. Department of Health and Human Services is granted a royalty-

free, nonexclusive and irrevocable right to reproduce, publish, or otherwise use the work for 

Federal purposes, and to authorize others to do so. 

 

12. OWNERSHIP OF EQUIPMENT.  The STATE shall have the right to require transfer of all 

equipment purchased with grant funds (including title) to STATE or to an eligible non-STATE party 

named by the STATE.  If federal funds are granted by the STATE, then disposition of all equipment 

purchased under this grant contract shall be in accordance with OMB Uniform Grant Guidance, 2 C.F.R. § 

200.313. For all equipment having a current per unit fair market value of $5,000 or more, STATE shall 

have the right to require transfer of the equipment (including title) to the Federal Government. These 

rights will normally be exercised by STATE only if the project or program for which the equipment was 

acquired is transferred from one grantee to another. 

 

13. AUDIT REQUIREMENTS AND COUNTY DEBARMENT INFORMATION. 
13.1. State audit. 
Under Minn. Stat. § 16B.98, subd. 8, the books, records, documents, and accounting procedures and 

practices of the COUNTY or other party that are relevant to the CONTRACT are subject to examination 

by STATE and either the legislative auditor or the state auditor, as appropriate, for a minimum of six 

years from the CONTRACT end date, receipt and approval of all final reports, or the required period of 

time to satisfy all state and program retention requirements, whichever is later. 

13.2. Independent audit. If COUNTY conducts or undergoes an independent audit during the term 

of this CONTRACT, a copy of the audit must be submitted to STATE within thirty (30) days of the audit’s 

completion. 

13.3. Federal audit requirements and COUNTY debarment information. COUNTY certifies 

it will comply with 2 C.F.R § 200.501 et seq., as applicable.  To the extent federal funds are used for this 

CONTRACT, COUNTY acknowledges that COUNTY and STATE shall comply with the requirements of 2 

C.F.R. § 200.331. Non-Federal entities expending $750,000 or more of federal funding in a fiscal year 

must obtain a single or program-specific audit conducted for that year in accordance with 2 C.F.R. § 

200.501. Failure to comply with these requirements could result in forfeiture of federal funds.  

13.4. Debarment by STATE, its departments, commissions, agencies or political 
subdivisions.       
COUNTY certifies that neither it nor its principles are presently debarred or suspended by the State of 

Minnesota, or any of its departments, commissions, agencies, or political subdivisions. COUNTY’s 

certification is a material representation upon which the CONTRACT award was based.  COUNTY shall 

provide immediate written notice to STATE’s authorized representative if at any time it learns that this 

certification was erroneous when submitted or becomes erroneous by reason of changed 

circumstances. 
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13.5. Certification regarding debarment, suspension, ineligibility, and voluntary 
exclusion – lower tier covered transactions.  
COUNTY’s certification is a material representation upon which CONTRACT award was based.  Federal 

money will be used or may potentially be used to pay for all or part of the work under CONTRACT, 

therefore COUNTY must certify the following, as required by 2 C.F.R. § 180, or its regulatory equivalent. 

a. Instructions for Certification 

1.  By signing and submitting this CONTRACT, the prospective lower tier participant is providing 

the certification set out below. 

2.  The certification in this clause is a material representation of fact upon which reliance was 

placed when this transaction was entered into.  If it is later determined that the prospective 

lower tier participant knowingly rendered an erroneous certification, in addition to other 

remedies available to the Federal Government, the department or agency with which this 

transaction originated may pursue available remedies, including suspension and/or 

debarment. 

3.  The prospective lower tier participant shall provide immediate written notice to the person to 

which this CONTRACT is submitted if at any time the prospective lower tier participant learns 

that its certification was erroneous when submitted or had become erroneous by reason of 

changed circumstances. 

4.  The terms covered transaction, debarred, suspended, ineligible, lower tier covered 

transaction, participant, person, primary covered transaction, principal, proposal, and 

voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and 

Coverages sections of rules implementing Executive Order 12549.  You may contact the 

person to which this CONTRACT is submitted for assistance in obtaining a copy of those 

regulations. 

5.  The prospective lower tier participant agrees by submitting this response that, should the 

proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 

covered transaction with a person who is proposed for debarment under 48 C.F.R. part 9, 

subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from 

participation in this covered transaction, unless authorized by the department or agency with 

which this transaction originated. 

6.  The prospective lower tier participant further agrees by submitting this CONTRACT that it will 

include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and 

Voluntary Exclusion--Lower Tier Covered Transaction,” without modification, in all lower tier 

covered transactions and in all solicitations for lower tier covered transactions. 

7.  A participant in a covered transaction may rely upon a certification of a prospective 

participant in a lower tier covered transaction that it is not proposed for debarment under 48 

CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from covered 

transactions, unless it knows that the certification is erroneous.  A participant may decide the 

method and frequency by which it determines the eligibility of its principals.  Each participant 
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may, but is not required to, check the List of Parties Excluded from Federal Procurement and 

Nonprocurement Programs 

8.  Nothing contained in the foregoing shall be construed to require establishment of a system of 

records in order to render in good faith the certification required by this clause.  The 

knowledge and information of a participant is not required to exceed that which is normally 

possessed by a prudent person in the ordinary course of business dealings. 

9.  Except for transactions authorized under paragraph 5 of these instructions, if a participant in a 

covered transaction knowingly enters into a lower tier covered transaction with a person who 

is proposed for debarment under 48 C.F.R. part  9, subpart 9.4, suspended, debarred, 

ineligible, or voluntarily excluded from participation in this transaction, in addition to other 

remedies available to the federal government, the department or agency with which this 

transaction originated may pursue available remedies, including suspension and/or 

debarment. 

b.  Lower Tier Covered Transactions.  

1.  The prospective lower tier participant certifies, by submission of this CONTRACT, that neither 

it nor its principals is presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from participation in this transaction by any Federal 

department or agency. 

2.  Where the prospective lower tier participant is unable to certify to any of the statements in 

this certification, such prospective participant shall attach an explanation to this CONTRACT. 

 

14. JURISDICTION AND VENUE.  
This CONTRACT, and amendments and supplements, are governed by the laws of the State of 

Minnesota. Venue for all legal proceedings arising out of this CONTRACT, or breach of the CONTRACT, 

shall be in the state or federal court with competent jurisdiction in Ramsey County, Minnesota. 

 

15. CLERICAL ERRORS AND NON-WAIVER. 
15.1. Clerical error. Notwithstanding Clause 21.1, STATE reserves the right to unilaterally fix clerical 

errors contained in CONTRACT without executing an amendment. COUNTY will be informed of errors 

that have been fixed pursuant to this paragraph.  

15.2. Non-waiver. If STATE fails to enforce any provision of this CONTRACT, that failure does not 

waive the provision or STATE’s right to enforce it. 

 

16. AMENDMENT, ASSIGNMENT, SEVERABILITY, ENTIRE AGREEMENT, AND 
DRAFTING PARTY. 
16.1. Amendments. Any amendments to this CONTRACT shall be in writing, and shall be executed by 

the same parties who executed the original CONTRACT, or their successors in office. 

16.2. Assignment. COUNTY shall neither assign nor transfer any rights or obligations under this 

CONTRACT without the prior written consent of STATE. 
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16.3. Entire Agreement. If any provision of this CONTRACT is held to be invalid or unenforceable in 

any respect, the validity and enforceability of the remaining terms and provisions of this CONTRACT shall 

not in any way be affected or impaired. The parties will attempt in good faith to agree upon a valid and 

enforceable provision that is a reasonable substitute, and will incorporate the substitute provision in this 

CONTRACT according to clause 16.1. 

This CONTRACT contains all negotiations and agreements between STATE and COUNTY.  No other 

understanding regarding this CONTRACT, whether written or oral may be used to bind either party. 

16.5 Drafting party. The parties agree that both parties have had an opportunity to negotiate and 

draft CONTRACT, and that, in the event of a dispute, the CONTRACT shall not be construed against 

either party. 

 

17. PROCURING GOODS AND CONTRACTED SERVICES.  
17.1. Contracting and bidding requirements. COUNTY certifies that it shall comply with Minn. 

Stat. § 471.345. 

17.2. Prevailing wage. For projects that include construction work of $25,000 or more, prevailing 

wage rules apply per Minn. Stat. §§ 177.41 through 177.44; consequently, the bid request must state 

the project is subject to prevailing wage. These rules require that the wages of laborers and workers 

should be comparable to wages paid for similar work in the community as a whole.  Vendors should 

submit a prevailing wage form along with their bids. 

17.3 Debarred vendors. In the provision of goods or services under this CONTRACT, COUNTY must 

not contract with vendors who are suspended or debarred in Minnesota or under federal law. Before 

entering into a subcontract, COUNTY must check if vendors are suspended or debarred by referencing 

the Minnesota Department of Administration’s Suspended/Debarred Vendor Report: 

http://www.mmd.admin.state.mn.us/debarredreport.asp. A link to vendors debarred by Federal 

agencies is provided at the bottom of the web page. 

 

18. SUBCONTRACTS.  
COUNTY, as an awardee organization, is legally and financially responsible for all aspects of this award 

that are subcontracted, including funds provided to sub-recipients and subcontractors, in accordance 

with 45 C.F.R. §§ 75.351-75.352. COUNTY shall ensure that the material obligations, borne by the 

COUNTY in this CONTRACT, apply as between COUNTY and subrecipients, in all subcontracts, to the 

same extent that the material obligations apply as between the STATE and COUNTY. 

 

19. LEGAL COMPLIANCE.  
19.1 General compliance. All performance under this CONTRACT must be in compliance with state 

and federal law and regulations, and local ordinances. Allegations that STATE deems reasonable, in its 

sole discretion, of violations of state or federal law or regulations, or of local ordinances, may result in 

CONTRACT cancellation or termination and/or reporting to local authorities by STATE. 
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19.2 Nondiscrimination. COUNTY will not discriminate against any person on the basis of the 

person’s race, color, creed, religion, national origin, sex, marital status, gender identity, disability, public 

assistance status, sexual orientation, age, familial status, membership or activity in a local commission, 

or status as a member of the uniformed services. COUNTY must refrain from such discrimination as a 

matter of its contract with STATE. “Person” includes, without limitation, a STATE employee, COUNTY’s 

employee, a program participant, and a member of the public. “Discriminate” means, without limitation, 

to: fail or refuse to hire, discharge, or otherwise discriminate against any person with respect to the 

compensation, terms, conditions, or privileges of employment, or; exclude from participation in, deny 

the benefits of, or subject to discrimination under any COUNTY program or activity.  

COUNTY will ensure that all of its employees and agents comply with Minnesota Management and 

Budget Policy #1329 (Sexual Harassment Prohibited) and #1436 (Harassment and Discrimination 

Prohibited). 

19.3 Grants management policies. COUNTY must comply with required grants management 

policies and procedures set forth through Minn. Stat. § 16B.97, subd. 4(a)(1), which can be found at 

https://mn.gov/admin/government/grants/policies-statutes-forms/. Compliance under this paragraph 

includes, but is not limited to, participating in monitoring and financial reconciliation as required by 

OGM Policy 08-10. 

19.4 Conflict of interest. COUNTY certifies that it does not have any conflicts of interest related to 

this CONTRACT, as defined by OGM Policy 08-01. COUNTY shall immediately notify STATE if a conflict of 

interest arises. 

 

20. OTHER PROVISIONS 

20.1. No Religious Based Counseling. COUNTY agrees that no religious based counseling shall 

take place under the auspices of this CONTRACT. 

20.2. Contingency Planning.  This section applies if COUNTY will be fulfilling Priority 1 or Priority 2 

functions under this contract. A Priority 1 function is a function that, for purposes of planning business 

continuity during an emergency or disaster, must continue 24 hours per day and 7 days per week, or be 

recovered within hours. A Priority 2 function is a function that, for purposes of planning business 

continuity during an emergency or disaster, must be resumed within 25 hours to 5 days. Within 90 days 

of the execution of this CONTRACT, COUNTY and any subcontractor will have a contingency plan.  The 

contingency plan shall: 

a.  Ensure fulfillment of Priority 1 or Priority 2 obligations under this CONTRACT; 

b.  Outline procedures for the activation of the contingency plan upon the occurrence of a governor 

or commissioner of the Minnesota Department of Health declared health emergency; 

c.  Identify an individual as its Emergency Preparedness Response Coordinator (EPRC), the EPRC 

shall serve as the contact for STATE with regard to emergency preparedness and response 

issues, the EPRC shall provide updates to STATE as the health emergency unfolds; 
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d.  Outline roles, command structure, decision making processes, and emergency action 

procedures that will be implemented upon the occurrence of a health emergency; 

e.  Provide alternative operating plans for Priority 1 or Priority 2 functions; 

f.  Include a procedure for returning to normal operations; and 

g.  Be available for inspection upon request. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 

Signature Page Follows 
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By signing below, the parties agree to the terms and conditions contained in this CONTRACT. 

APPROVED:

 

1. STATE ENCUMBRANCE VERIFICATION Individual certifies that funds have been encumbered as 

required by Minnesota Statutes, chapter 16A and section 16C.05 or Department of Administration Policy 

21-01. 

By: N/A – Paid through MMIS______________ 

Date: __________________________________ 

Contract No: ____________________________ 

 

2. COUNTY 

Signatory certifies that County’s articles of incorporation, by-laws, or corporate resolutions authorize 
Signatory both to sign on behalf of and bind the County to the terms of this Agreement.  County and 
Signatory agree that the State Agency relies on the Signatory’s certification herein. 
 
 

By: ____________________________   By: _________________________ 

Title: ___________________________   Title: ________________________ 

Date: ___________________________   Date: ________________________ 

 

By: _____________________________ 

Title: ____________________________ 

Date: ____________________________ 

 

3.  STATE AGENCY 

By (with delegated authority): ______________________________ 

Title: __________________________________ 

Date: __________________________________ 
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Attachment A. County Duties 

A. COUNTY will provide equitable C&TC administrative services to children birth through age 
20 who are enrolled in Medical Assistance (MA), who reside within the COUNTY, and who 
are not assigned to a participating Tribe.  
 

B. COUNTY will comply with program regulations, policies, procedures, directives and 
revisions thereto as identified in STATE’s C&TC program communications (such as the 
C&TC Coordinator Handbook, provider updates, and program manuals), which are 
incorporated herein by reference. 
 

C. COUNTY will provide adequate and appropriate training for staff assigned to activities and 
duties described in this CONTRACT. 
 

D. COUNTY will require C&TC Coordinator(s) to attend any available and appropriate C&TC 
training offered by STATE including training offered through the Minnesota Department 
of Health (MDH). 
 

E. COUNTY will promote MDH C&TC trainings to health care providers in COUNTY’s 
geographic area and will attend MDH health care provider training as appropriate to 
encourage ongoing consultative and technical assistance relationships with local health 
care providers. 
 

F. COUNTY will provide CATCH Database training for new and current C&TC staff and will 
require new and current C&TC Coordinator(s) to attend any available CATCH training 
offered by STATE.  
 

G. COUNTY will maintain a fully secure and functional CATCH system for use in the 
completion of contracted duties and responsibilities by following STATE’s instructions and 
requirements, including CATCH system requirements; the CATCH User Manual; CATCH 
email updates; and CATCH monthly download emails, which are incorporated herein by 
reference. 

 

H. COUNTY will determine the willingness of eligible families and children to participate in 
the C&TC Program and will document this activity in the CATCH system. 
 

I. COUNTY will demonstrate attempts to provide outreach to all eligible families and 
children through written, oral and/or face-to-face communications and will maintain 
dated documentation of outreach and follow-up in the CATCH system. 

 
J. COUNTY will document all activities which are designed to increase C&TC screening 

services participation ratios as identified in the Work Plan document. 
 

K. COUNTY will complete and submit the C&TC Administrative Services Annual Budget 
Worksheet for approval each year.  
 

L. COUNTY will complete and submit the C&TC Work Plan for approval each year.  
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M. COUNTY will comply with all C&TC program administrative and reporting requirements 

and revisions thereto as identified and approved by STATE.  
 

N. COUNTY will submit all required annual reports as prescribed by STATE each year for the 
previous calendar year.  STATE will send COUNTY electronic copies of the required annual 
report forms at least 60 days before they are due. 
 

O. COUNTY will obtain prior STATE approval for new C&TC outreach activities, not already 
approved on the C&TC SharePoint site, such as media projects, evaluations and survey 
activities (not identified in the approved work plan) before implementation. STATE will 
offer support for new initiatives and current projects consistent with C&TC Program goals 
as well as offer technical and research assistance. Notwithstanding Clause 9 (amendments 
to grant) of this Contract, the additions to the work plan can be done as an amended work 
plan worksheet. 
 

P. COUNTY will comply with STATE’s requirements for pilot projects and new initiatives, 
incorporate an appropriate evaluation component to monitor the effectiveness of the 
project outcome, and include a final report to STATE at the conclusion of the project 
period. 
 

Q. COUNTY will seek and obtain written STATE approval to remove activities from the 
approved work plan. Notwithstanding Clause 9 (amendments to grant) of this Contract, 
removal of activities from the work plan can be done as an amended work plan 
worksheet. 

 
R. COUNTY will demonstrate efforts to use all available resources to increase C&TC 

participation. 
 

S. COUNTY will maintain contract and work plan activity records for 6 years after the 
contract has expired. 
 

T. Comply with the terms and conditions set forth in CHB’s Minnesota Department of 
Human Services Provider Agreement, and amendments and supplements thereto, which 
are on file with STATE’s Health Care Administration, Member and Provider Services 
Division, 540 Cedar Street, St. Paul, MN 55155 and incorporated herein by reference. 
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2025 Budget Worksheet - Attachment B1

Staffing Costs

Position
Annual C&TC 

Hours

Full-Time Equivalent 

(FTE)
Salary/Wages Fringe Benefits

Total Salary/Wages 

& Fringe Benefits

Supervisor 30 0.01 $1,625.10 $605.40 $2,230.50

Outreach staff 605 0.29 $21,080.40 $9,873.75 $30,954.15

Clerk or support staff 300 0.14 $7,620.00 $2,628.00 $10,248.00

Total 935 0.45 $30,325.50 $13,107.15 $43,432.65

Equipment Costs
Computer costs $0.00

Other equipment costs $0.00

Total equipment costs $0.00

Other Direct Costs
Office supplies $0.00

Printing $100.00

Postage $1,680.00

Telephone $0.00

Office space $0.00

Interpreter/translation services $0.00

Trainings, conferences, workshops, and other meeting expenses related to C&TC $35.00

C&TC outreach supplies $1,500.00

C&TC outreach advertisement $0.00

Other $0.00

Total other direct costs $3,315.00

Subcontractor/Consultant Costs

Total subcontractor/consultant costs $0.00

Indirect Cost

Total indirect cost $4,343.27

Travel Costs
Mileage $134.00

Lodging, meals, per diem, etc. for trainings, conferences, workshops, and meetings related to C&TC $0.00

Total travel costs $134.00

$51,224.00

Total budgeted amount (rounded down to the nearest dollar) $51,224.00

Total C&TC costs per eligible child (not to exceed $26.50) $26.50

Nicollet County Community Health Board

Community Health Board/Tribal Nation

1,933

Estimated number of C&TC eligible children
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2025 Budget Worksheet - Attachment B1

FOR CHB/TRIBAL NATION:

Title:

Date:

FOR STATE:

Title:

Date:

IN WITNESS WHEREOF, CHB/TRIBAL NATION and STATE have mutually agreed with this Budget Worksheet. 
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Nicollet County Community Health Board 
 

Work Plan - Objective 1 
Federal/State Requirements: Information about the C&TC Program must be provided to enrolled children birth through age 20 and/or their families 
within 60 days of the eligibility determination. Families/children must be effectively informed using a combination of written, oral, or face‐to‐face 
methods. Choose methods of communication that are most effective within your communities. Include information about the benefits of preventive 
health care, the services available under the C&TC Program, where and how to obtain those services, that the services are without cost to the eligible 
child, and that transportation, interpreter, and scheduling assistance is available. 
 
Establish and implement a process to effectively inform children living with foster care families. 
 
Determine family response to C&TC Program participation. Documentation must be kept which indicates that recipients have accepted, declined, or are 
undecided about C&TC services AFTER receiving the information. Families/children which are undecided about participating in the C&TC program 
should be provided with additional information. 

 
Required Activities 
Purpose: Describe local efforts to meet federal and state requirements and monitor compliance. 

1. Effectively inform children and their families about the benefits of participation in the program within 60 days of eligibility determination. A 
combination of face-to-face, oral, and written informing activities is most productive. Use clear, non-technical language, at or below a 7th-
grade reading level in all written communication. 

 

 

 
 
 
 
 
 

2. Children (and their families) involved in foster care should be informed through responsible CHB/Tribal Nation child case or social workers, 
foster care parents, or legally responsible guardians. At least annually, inform homes/institutions providing foster care and social service workers 
of C&TC program services available to children in foster care and develop a process to assure children in foster care receive C&TC information. 

 

 

 
 
 

 

 
 

3. Provide effective means to inform eligible children and their families who need additional assistance because of disabilities or home 
language needs (i.e. visual or hearing impairment, English language learners, etc.). Provide communication through an interpreter or 
translated written material when appropriate. 

 
 

 

 

 

4. After effectively informing /children and their families about C&TC, determine if their response is “yes”, “no” or “undecided” about 
accepting C&TC outreach benefits. Document their response using the CATCH system. New families will appear in the CATCH as “U” or 
"undecided". If reached, and a family remains “undecided” after receiving outreach, document/choose “undecided” in the detail list for 
that outreach contact. If not reached, leave families as "undecided" or "U" in CATCH. Keep the case status for the undecided unless a 
direct response has been received from the family. Never assume a “yes” or “no” response. Families/children declining C&TC outreach 
services should not be contacted about the program again for one year. After one year from the time the “no’” response was entered into 

CATCH, reminder letters will resume as each child is due for a screening. (A re-notification letter will also be generated if no screenings or 
case activity occurred during the year.) 

 

 

 

 

The Nicollet County C&TC staff contact each family by letter, home visit, and/or telephone call to give them information about the 
C&TC program, provide them with a parent checklist and a C&TC brochure. County financial workers also give families information at 
the time they apply for MA. All letters are written in clear, non-technical language at or below the 7th grade level. 
 
 
 
 
 
 
 
 
 

program. Introduction letters  
 
 
 
 
 
 
 
 

In Wabasha County, letters have been our most effective way of notifying newly eligible families regarding thebenefits of the C&TC 
program. Introduction letters are generated by the monthly DHS downloads. Phone calls aremade within 60 days of monthly 
download to make initial verbal contact. We also stress the importance ofpreventative health care for families and encourage families 
to ask specifically for a C&TC check-up. Wecoordinate with MCH and WIC staff to do face-to-face contact with families with new 
babies, pregnant womenand/or families with children up to age five. 
 

C&TC staff are in contact with the county(s) coordinator of foster care services to assist them in providing information to foster care 
families at least annually. C&TC staff also collaborate with social workers and WIC staff to inform foster parents of the program 
services. In addition, foster families (& children) also receive the reminder and the introduction letters with C&TC brochures and 
parent checklist. Reminders for vaccinations will be mailed with CATCH 3 letters. 

C&TC staff utilize appropriate resources such as interpreters, TDD, large print, telephonic interpreter services, and written material in 
various languages as needed. 

Families/Children are informed of C&TC services through CATCH 3 generated letters and face to face contacts, including Universal Contact home 
visits, Maternal Child Health home visits, WIC clinic appointments, communications with foster parents, and FVA appointments. 
Responses to the offer of C&TC program services are documented in CATCH 3 as "yes," "no," or "undecided." We continue to encourage families 
who are undecided to participate in C&TC by using the above mentioned avenues. Undecided families are also contacted in the 
same manner as those who accept. 

Docusign Envelope ID: AC72F68E-0212-49C0-A43C-7F56B129A153



Nicollet County Community Health Board 
 
 
 

5. Maintain dated documentation of children and their families who are informed about the program by written, oral, or face-to-face methods. 

 
 

 

 

6. Remind eligible children and their families when their next C&TC screening is due, according to the current MN Schedule of Age-
Related Screening Standards ( periodicity schedule). Maintain dated documentation of all reminder activities A combination of face-
to-face, oral, and written informing activities is most productive. 

 
 

 

 

7. Share program updates, as appropriate, with local agency staff, social services/income maintenance staff, Women, Infants and Children 
(WIC), Public Health Nursing, etc. Promote, encourage, and inform staff about ways to assist in outreach to eligible children and their families 
(including pregnant people) about the program and its benefits. 

 

 

 

 

8. Other activities provided to meet this objective. 

 
 

C&TC outreach staff maintain dated documentation of families and children contacted and the method of contact by using the 
CATCH 3 system. 

Outreach staff remind eligible families when C&TC screenings are due via the CATCH 3 letters and/or face to face contacts. These face-
to-face contacts occur at all MCH home visits, WIC appointments, and FVA appointments. Letters are printed weekly to remind 
enrollees who are due for a screening. All families are sent the checklist of components with their periodicity letters. Reminders for 
lead testing and brochures are sent out with reminder letters to children at 12 and 24 months of age. The MDH flyer on HPV 
vaccination is mailed to 10-14 year old adolescents. 

C&TC outreach staff work closely with WIC staff, MCH nurses, and social service providers. All staff in these areas are trained and 
reminded on a regular basis to encourage and assist eligible families regarding C&TC services. 

NA 
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Work Plan - Objective 2 

Provide equitable assistance for children and their families to access C&TC services. 

 
Federal/State Requirements: Families must receive assistance with scheduling screening or referral appointments and arranging transportation and 
interpreter services without delay. Documentation must be kept that indicates recipients received assistance. Information about current C&TC providers, 
dental providers, transportation services, interpreter services, etc. must be available in writing. Offers of assistance with obtaining C&TC services or referral 
follow‐up services should be included in all appropriate contacts with children and their families. 

 
Required Activities 
Purpose: Describe local efforts to meet federal and state requirements and monitor compliance. 

 
1. Assist children and their families who request assistance with obtaining screening and/or referral services without delay.. Offer 
assistance, as needed, with making an appointment, transportation, or interpreter services. To obtain screening referral information, run 
CATCH system report at least monthly. Keep dated documentation. 

 

 

 
 

2. Maintain and provide upon request a current list of C&TC screening service providers, identify both fee‐for‐service and Prepaid Medical 
Assistance Program (PMAP) Health Plan, dental service providers and vision and hearing screening providers. Include addresses (physical or 
website), telephone numbers, service hours, or other helpful contact information. Update as needed or at least annually. Use of provider 
information from online resources is acceptable.  

 
 

 

 

3. Maintain and provide upon request a current list of transportation providers. Include addresses (physical or website), telephone numbers 
and service hours or other helpful contact information. Update as needed or at least annually. Also, work with health plan representatives 
to assist families in accessing transportation through their health plan. 

 

 

 
 

4. Maintain written list with information about alternate, available methods of communication such as language interpreter services and 
translated materials. Update as needed or at least annually. 

 

 

 

 

 

 

5. Other activities provided to meet this objective. 

 

  

All C&TC outreach contacts by letter, telephone call, or face to face visits offer of assistance in obtaining screening or follow up 
services. C&TC staff are available to assist families in making appointments for screenings when needed and document the activity 
in CATCH 3. 

A list of medical providers and dental clinics are provided in CATCH 3 letters and the resource list is given at home visits or WIC 
appointments. This list includes addresses, telephone numbers, and service hours of the providers and is updated every six months 
or as needed. Vision and hearing screening is provided during a full C&TC appointment, a child is referred as needed to resources, 
including HelpMeConnect. 

C&TC outreach staff assure that information about transportation is available to enrollees. Participants are directed to their PMAP 
plan's customer service for assistance with arranging transportation. Contact information is provided at time of enrollment per each 
PMAP plan. Families are referred to PMAP customer service as needed. Lists with addresses, phone numbers, and service hours are 
kept current and updated as needed. 

Information about interpreter services is available through the C&TC outreach staff and is made available to clients as needed. 
Information on interpreter services is also made available through the health plans. A written list with information regarding 
alternate methods of communication, such as sign language, translated materials, etc. is maintained and updated as needed. 

NA 
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Work Plan - Objective 3 

Identify families and children who decline C&TC services and/or who do not participate in C&TC screening services. 

 
Federal/State Requirements: Children and their families may decline C&TC outreach services at any time. If a family chooses not to participate in 
outreach measures, they should not be contacted further about the program for one year. Agencies are expected to resume outreach to these 
families again after a year. 

 
Families/children who are eligible for screening services, regardless of their initial response to the C&TC Program, must receive re-notification about the 
program on an annual basis if there is no indication of any eligible child in the family receiving C&TC services. 

 
Required Activities 
Purpose: Describe local efforts to meet federal and state requirements and monitor compliance. 

1. Maintain dated documentation of families/children who say “no” to participation in the program. 

 

 
 
 
 

2. Families who have not participated in C&TC screenings for one year must be effectively re-notified of their eligibility to receive C&TC services. 
CATCH will generate re-notification letters to enrolled families who have not received any C&TC screenings or outreach contacts, letters, etc. (no 
case activity) for one year. These letters remind families that they are still eligible to receive C&TC benefits. 

 
 
 
 
 

3. Other activities provided to meet this objective. 
 

 
 

When families decline C&TC services, documentation is maintained in CATCH 3. Data is retained for families who decline services and 
these families are not contacted for one year. 

C&TC outreach staff re-notify eligible families after one year of declining services by letter and/or phone call regarding C&TC services, 
using CATCH 3. 

NA 
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Work Plan - Objective 4 

Coordinate C&TC services with related programs. 

 
Federal/State Requirements: C&TC must be coordinated with Women, Infants and Children (WIC) Programs. Referral of C&TC enrollees to WIC for  
determination of possible eligibility is required. C&TC should also be coordinated as appropriate with other child, teen and young adult programs 
including Head Start, Maternal and Child Health (MCH) programs, public schools, mental health services, and immunization programs/registries.  

 
Guidelines: (1) Coordination efforts should contain costs, improve service delivery overlap, cut duplication, comply with HIPAA and close gaps in services; 
(2) Pursue community collaborative efforts (health fairs, screening services, health forums and public awareness; (3) written interagency agreements 
should delineate roles and responsibilities, provide monitoring and evaluation of activities and disperse funds. 

 
Required Activities 
Purpose: Describe local efforts to meet federal and state requirements and monitor compliance. 

 
1. Women, Infants and Children (WIC) Program 

 
 
 

 

2. Places of education (e.g. Early Childhood Screening, Head Start, junior or senior high schools, higher education facilities, etc.) 

 
 

 
 
 
 
 
 
 
 
 
 

3. MCH Programs (e.g. home visiting, if appropriate) 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

WIC services are available through Nicollet County Public Health. The C&TC outreach coordinators also work in WIC on a regular 
basis. Outreach is done during WIC appointments and C&TC materials are offered. All eligible C&TC families are referred to WIC. 

C&TC information is provided to the Head Start Coordinator as local and regional IEIC meetings and outreach is offered to all 
families. C&TC outreach staff will work with Head Start to inform families of all components required to complete the C&TC. We also 
provide a FVA clinic for Head Start. Outreach Staff attend Head Start open houses and Parent Orientation to provide C&TC 
information as needed. One of the Public Health Nurses partners with local schools to provide Vision and Hearing screenings and 
Hygiene and Puberty Education to fourth, fifth and sixth graders. 

The coordinator works in MCH also offers home visits. C&TC materials are distributed by MCH Public Health Nurses at prenatal and 
postpartum visits and contacts to pregnant and parenting teens. All families are encouraged to get C&TC screenings according to the 
periodicity schedule. 
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Nicollet County Community Health Board 
 
 

 

 

4. Other: Children’s Mental Health, Housing Programs, Information and Referral Services, Health Related Services, childcare centers/homes, 
Support Services, immunization registries, etc. 

C&TC brochures and information are available at all health fairs where Public Health participates(workplace, family fairs, and other 
occasions through out the year). The C&TC coordinator also provides their resources for agency PHN to cover during Day Care 
consultation visits. Information is provided in Newsletter to foster parents and daycare providers. C&TC information is available to 
housing programs, Head Start, and MVAC who attend quarterly MFIP meetings. C&TC Coordinator attends ECDN meetings and C&TC 
outreach is provided to the Somali and Hispanic/Latinx populations through community events and Community Health Workers. 
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Work Plan - Objective 5 

Inform local providers about the C&TC Program. Providing information and technical assistance to providers of participating 
Integrated Health Partnership (IHP) clinics is not a requirement; however, collaboration between county, tribal, and C&TC staff and 
IHP staff is encouraged. 

 
Federal/State Requirements: States are required to take advantage of all resources to deliver C&TC services to assure a broad provider base to meet 
the needs of the eligible MA enrollee population. 

 
Guidelines: C&TC Administrative Service agencies are required to identify and provide information and technical assistance to C&TC providers outside of 
the IHP network. However, as time allows, keeping connections with all local providers is acceptable. C&TC Administrative Service agencies may provide 
training on program requirements, request MDH staff to train local providers or promote C&TC trainings offered through MDH.  

 
Required Activities 
Purpose: Describe local efforts to meet federal and state requirements and monitor compliance. 

 
1. Contact local providers, at least annually and as often as necessary, to provide information about the C&TC Program and related training 
opportunities. Assure availability of C&TC services, using a combination of methods, such as substantive clinic visits, telephone calls, emails, 
and mailings (e.g. newsletters, update memos, etc.). Promote use of provider documentation forms to capture all C&TC components. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Coordinate clinic outreach with local health plan representatives, IHP C&TC staff and other C&TC Coordinators, as appropriate, to 
promote consistent   messages and reduce duplication of outreach, assessment, and training services. 

 
 
 
 
 
 

3. Identify C&TC provider training needs and coordinate training with MDH, DHS, health plan representatives and/or other C&TC 
Coordinators as appropriate. Act as a referral source, offer technical assistance or respond to requests for assistance as needed and/or 
conduct training. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Clinics are contacted at least once each year and are given information regarding all the components of C&TC. This outreach is 
included regardless of inclusion in IHP. They are also given the opportunity to use the C&TC exam form provided by DHS to capture all 
the C&TC components. The C&TC Coordinator will meet or send updated newsletters via email for information and discussion of the 
C&TC program. 

Local health plan representatives from Blue Plus and UCare attend all regional C&TC coordinator meetings. The health plan 
representatives will provide program updates to the C&TC coordinators and offer assistance as needed with any training needs for 
the clinic staff. When the health plans visit or contact the clinics, the C&TC program and its benefits are always being promoted. 

During contact with clinics, training needs are assessed and questions answered as needed. Training information and program 
updates received from DHS are forwarded to the designated clinic contact person, as the information is received. Health plan 
representatives meet with the coordinators annually at a regional meeting to provide updates and offer training assistance as 
needed. The offer is shared with the clinics during each of the contacts. 

Docusign Envelope ID: AC72F68E-0212-49C0-A43C-7F56B129A153

https://mn.gov/dhs/partners-and-providers/policies-procedures/minnesota-health-care-programs/provider/types/ctc-resources/#2
https://mn.gov/dhs/partners-and-providers/policies-procedures/minnesota-health-care-programs/provider/types/ctc-resources/#2
https://mn.gov/dhs/partners-and-providers/policies-procedures/minnesota-health-care-programs/provider/types/ctc-resources/#2
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4. Distribute the Provider Guide web link as needed and when updated. Inform providers of the Minnesota Health Care Program (MHCP) 
Provider Manual – C&TC section. For providers needing additional information, coordinate with appropriate agency representatives. 

 
 
 
 
 
 
 

5. Act as a referral source for C&TC provider billing issues and encourage review of the billing and claim instructions in the MHCP Provider 
manual. For fee-for-service questions/issues, refer providers to the Department of Human Services Provider Call Center at: 651-431-2700 or 1- 
800-366-5411. 

 
 
 
 
 
 
 
 
 

6. Other activities provided to meet this objective. 

 

Provider information guides are distributed to providers by C&TC coordinators as needed. They are also informed of the option to 
access the Provider Guide online. 

C&TC outreach staff will act as a referral source to providers and refer them to the DHS help desk as appropriate. 

 

Docusign Envelope ID: AC72F68E-0212-49C0-A43C-7F56B129A153

https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=DHS16_150092
https://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=DHS16_150092
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Public Hearing Notice - Capital Improvement Plan 2025-2029

Finance

Heather McCormick Finance Director

5

Heather McCormick Finance Director

Regular Agenda

Facilities and Space - preserve, maintain and build our assets

Set public hearing for Dec 17 at 9:15am

Other

Donations

No FTE change

This agenda item is to set a Public Hearing for the adoption of the 2025-2029 Capital Improvement Plan.

Following MN Statute 373.40, Nicollet County will conduct a public hearing for their 5 year CIP Plan.

I am requesting the Public Hearing to occur on Tuesday, December 17, 2024 at 9:15 a.m.
The purpose of the public hearing is the review, discussion and approval of the proposed 2025 – 2029 Capital Improvement Plan for Nicollet
County. The plan identifies estimated capital expenditures and funding sources for a five-year period.

Having a CIP allows the County Board, Administration, and Department Heads to make better financial decisions on the County's capital
improvement needs.

Other

11/12/2024
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October 21, 2024 Planning & Zoning Advisory Committee Meeting

PPSD -Property Services

John Zehnder Zoning Specialist

5

John Zehnder Zoning Specialist

Regular Agenda

Programs and Services - deliver value-added quality services

Consideration of the attached preliminary and final Plats for approval or as well consideration of the attached
Conditional Use permit request and findings of fact for approval or denial.

No fiscal impact

No FTE change

PLN24-16: Jason Tews with United Farmers Cooperative / United Farmers Cooperative request for replat of parcels: 06.103.0400,
06.103.0300, 06.103.0210, 06.103.0905 and 06.103.0915.

The Planning Commission recommends approval with conditions, as amended.

PLN24-15: Jason Tews with United Farmers Cooperative / United Farmers Cooperative Conditional Use Permit for a grain bin and support
structures greater than one-hundred (100) feet in height.

The Planning Commission recommends approval with staff recommended conditions.

State

11/12/2024



PLANNING COMMISSION
REGULAR MONTHLY MEETING MINUTES

OCTOBER 21, 2024 8:32 p.m. E.O.C. CONFERENCE ROOM

ROLL CALL MEMBERS PRESENT MEMBERS ABSENT EXCUSED NICOLLET COUNTY STAFF PRESENT

Lloyd Hoffmann
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

Lloyd Hoffmann
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

John Zehnder, Zoning Specialist (ZS)
Justin Hughes, Assistant County Attorney (ACA)
Crystal Madden, Recording Secretary
Other Staff:

APPROVAL OF SEPTEMBER 16, 2024 MINUTES MOTION SECOND

APPROVE 

Lloyd Hoffmann
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

Lloyd Hoffmann
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

VOTE TO APPROVE MINUTES PASS ☐ FAIL VOTE: 5 - 0

PUBLIC APPEARANCES None.

CONDITIONAL USE PUBLIC HEARINGS
PLN24-16 APPLICANT/LANDOWNER: Jason Tews with United Farmers Cooperative / United Farmers 

Cooperative

DESCRIPTION OF REQUEST Replat
PIDs: 06.103.0210, 0300, 06.103.0300, 06.103.0905, 06.103.0915

CONFLICT OF INTEREST None.

SITE VISIT & PUBLIC CONTACT Commissioner Zins, and commission members Hoffmann, Thoreson & Ubel visited the site. 
There was no contact with commission members from members of the public.

STAFF REPORT PRESENTED BY ZS Zehnder

APPLICANT TESTIMONY Present to represent the application was Jason Tews with United Farmers Cooperative located at 123 
Woods Drive, Le Sueur and Greg Haupert, with Sobalvarro & Haupert located at 3601 18th Street South, 
St. Cloud.

PUBLIC TESTIMONY No one was present to provide public testimony. No other correspondence was received.

COMMISSIONER DISCUSSION Further discussion between the applicant, commission members, and staff took place. Member 
Thoreson motioned to amend recommended condition #2 to extend the deadline to one hundred 
twenty (120) days of approval for good cause to allow the applicant time to gain approval for the road 
vacation request from the township. Member Laven seconded the motion, and a vote on the motion 
passed 5-0 in favor. 

REVIEW OF CANCELLATIONS & ADDITIONS None.
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COMMISSION ACTION - MOTION MOTION SECOND

RECOMMEND APPROVAL with conditions, as 
amended

Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

CONDITIONS OF THE REPLAT REQUEST 1. The applicant undertakes the project according to the plans and specifications submitted 
to the county with the application.

2. The final plat of “UFC Addition” shall be recorded at the Nicollet County Recorder’s Office 
within one hundred twenty (120) days of approval due to good cause of the road 
vacation application process with the township. 

3. The applicant shall obtain all required signatures on the final plat prior to its recording.
4. The applicant shall complete the right-of-way vacation process with Lafayette Township 

prior to recording the final plat.

COMMISSION ACTION – VOTE ON MOTION

RECOMMEND APPROVAL with conditions, as 
amended PASS ☐ FAIL VOTE: 5 - 0

CONDITIONAL USE PUBLIC HEARINGS
PLN24-15 APPLICANT/LANDOWNER: Jason Tews with United Farmers Cooperative / United Farmers 

Cooperative

DESCRIPTION OF REQUEST Conditional Use Permit for a grain bin and support structures greater than one-hundred (100) feet in 
height located within the Limited Industry Zoning District.
PID: 06.103.0300 & 06.103.0400

CONFLICT OF INTEREST None.

SITE VISIT & PUBLIC CONTACT Commissioner Zins, commission members Hoffmann, Thoreson & Ubel visited the site. 
There was no contact with commission members from members of the public.

STAFF REPORT PRESENTED BY ZS Zehnder

APPLICANT TESTIMONY Present to represent the application was Jason Tews with United Farmers Cooperative located at 123 
Woods Drive, Le Sueur and Greg Haupert, with Sobalvarro & Haupert located at 3601 18th Street South, 
St. Cloud.

PUBLIC TESTIMONY No one was present to provide public testimony. No other correspondence was received. 

COMMISSIONER DISCUSSION Further discussion between the applicant, commission members, and staff took place. 

COMMISSION ACTION - MOTION MOTION SECOND

RECOMMEND APPROVAL with conditions, as 
recommended

Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

CONDITIONS OF THE CONDITIONAL USE 
PERMIT

1. The applicant undertakes the project according to the plans and specifications 
submitted to the county with the application.

2. The county may enter onto the premises at reasonable times and in a reasonable 
manner ensure the permit holder is in compliance with the conditions and all other 
applicable statutes, rules, and ordinances.

3. The applicant must apply for a zoning permit before beginning construction on any new 
facilities 

4. The zoning permit is invalid if the holder has not substantially completed the s tructure 
within the period of time allowed on the zoning permit connected with this conditional 
use permit.

5. The applicant must record the final plat for “UFC Addition” to formally eliminate lot 
lines before applying for the zoning permit. 
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6. The applicant must submit an abandonment form completed by a licensed installer for 
the septic system on parcel 06.103.0400 before applying for the zoning permit.

7. The applicant must submit a driveway/access permit from the Minnesota Department 
of Transportation before beginning work on the new driveway and access location.

8. The use of any portion of the bin for signs, other than warning or equipment 
information signage, is prohibited.

9. This conditional use permit only applies to the “middle bin” as depicted in the site plan 
and does not include either “future bin”. 

COMMISSION ACTION – VOTE ON MOTION

RECOMMEND APPROVAL with conditions, as 
recommended PASS FAIL VOTE: 5 - 0

COMMISSION ACTION – ADOPT FINDINGS MOTION SECOND

Adopt the Findings of Fact, as stated Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

VOTE TO ADOPT THE FINDINGS OF FACT PASS FAIL VOTE: 5 – 0

DAVE UBEL,   
CHAIR DATE 11/18/2024

JOHN ZEHNDER,   
ZONING SPECIALIST DATE 11/18/2024

ADDITIONAL ITEMS
REVIEW ZONING PERMITS The commission members had no questions for staff.

OLD BUSINESS None.

OTHER BUSINESS None.

COMMUNICATIONS None.

ADJOURN MEETING MOTION SECOND

  09:26 PM

Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

Lloyd Hoffmann 
Justin Laven
Randy Schwab
Jon Thoreson, Vice Chair
Dave Ubel, Chair
Kurt Zins, Commissioner

VOTE TO ADJOURN MEETING CARRIED ☐ FAILED VOTE: 5 – 0DRA
DD

mann mann 
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Mission Statement
Providing efficient 

services with innovation 
and accountability.

Vision Statement
Setting the standard for providing superior and efficient county 

government services through leadership, accountability and 
innovation to a growing and diverse society.

Core Values
Leadership. Integrity. 

Accountability.
Efficiency. Innovation.

Nicollet County Government Center ● 501 South Minnesota Avenue ● St. Peter, MN  56082

PLANNING & ZONING ADVISORY COMMISSION AGENDA
Date: October 21, 2024
Time: Following the adjournment of the Board of Adjustments & Appeals meeting (doors open 

at 6:45 p.m.)
Location: Emergency Operations Center - Government Center, 501 S. Minnesota Avenue, St. Peter

Copies of the meeting agenda and packet are available on the Nicollet County website at: www.co.nicollet.mn.us/Agendas

Questions or comments regarding the meeting can be directed to the Nicollet County Property Services Department by 
calling 507-934-7070, or by email to niccopermitapps@co.nicollet.mn.us.

1. Call to Order
2. Roll Call
3. Silence Your Cell Phone
4. Review of Cancellations and Additions
5. Approval of Minutes:  September 16, 2024
6. Public Appearances
7. PUBLIC HEARING:   PLN24-16

Applicant: Jason Tews with United Farmers Cooperative
Landowner: United Farmers Cooperative

Request: Replat
Location: Part of Eastern ½ of Northwest ¼, Section 3-110-39 in Lafayette Township

Parcel Number: 06.103.0400, 06.103.0300, 06.103.0210, 06.103.0905, 06.103.0915
Zoning Specialist: John Zehnder

8. PUBLIC HEARING:   PLN24-15
Applicant: Jason Tews with United Farmers Cooperative

Landowner: United Farmers Cooperative
Request: Conditional Use Permit for a grain bin and support structures greater than one-hundred (100) 

feet in height in the Rural Townsite Zoning District
Location: Part of Eastern ½ of Northwest ¼, Section 3-110-39 in Lafayette Township

Parcel Number: 06.103.0400 & 06.103.0300
Zoning Specialist: John Zehnder

9. Review Permits
10. Old Business
11. Other Business
12. Communications
13. Adjourn
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DISPLAYNAME MAILINGADDR MAILINGCITYSTATEZIP
ALBACHTEN CHRISTOPHER J & STACIE J ALBACHTEN 57865 FORT RD NEW ULM MN  56073
ALTMANN HOWARD M 57743 FORT RD NEW ULM MN  56073
ASLESON DAVID 57849 FORT RD NEW ULM MN 56073
BARNEY JEANNE PO BOX 500 NEVADA IA 50201
BEAN BEVERLY J 57731 FORT RD NEW ULM MN  56073
BERANEK ROGER & PATRICIA BERANEK 39253 625TH AVE NEW ULM MN 56073
BERANEK ROGER H & PATRICIA 39253 625TH AVE NEW ULM MN 56073
EISENBACHER DAVID 57644 FORT RD NEW ULM MN 56073
FIRST METHODIST CHURCH NEW ULM 123 UNKNOWN UNKNOWN   00000
FLUEGGE JEREMY 41206 541ST AVE NEW ULM MN 56073
GIESEKE MELISSA D 47947 370TH ST NICOLLET MN 56074
GROEBNER MICHAEL TED & DIANE C GROEBNER 57782 FORT RD NEW ULM MN  56073
GUGGISBERG FRANK H 39917 STATE HWY 15 NEW ULM MN 56073
JOHNSON BRIAN T LIVING TRUST 57842 FORT RD NEW ULM MN 56073
JOHNSON DYLAN A & CRYSTAL JOHNSON 57783 FORT RD NEW ULM MN 56073
KLOSSNER WATER ASSOC INC 57832 FORT RD NEW ULM MN 56073
KOOP COREY T 57613 FORT RD NEW ULM MN  56073
KUCK HANNAH E 40200 577TH LN NEW ULM MN 56073
LAFAYETTE TOWNSHIP 60054 398TH ST NEW ULM MN 56073
LIESENFELD DAVID A 57824 FORT RD NEW ULM MN 56073
MARTENS MICHAEL G 40247 577TH LN NEW ULM MN 56073
MARTENS MICHAEL H & JUDITH A MARTENS 48113 232ND ST NEW ULM MN 56073-5258
MEYER BRUCE H 7420 CHIPPEWA TRL CHANHASSEN MN  55317
MEYER JOHN F & CAROLYN T MEYER 57653 FORT RD NEW ULM MN 56073
MOLDAN ANDREW G & KITA S MOLDAN 57759 FORT RD NEW ULM MN 56073
MUEHLBAUER PAUL L 608 2ND AVE SW SLEEPY EYE MN  56085
NICOLLET (COUNTY OF) 501 S MINNESOTA AVE SAINT PETER MN 56082-2507
OLSEN LEON 819 N FRANKLIN ST NEW ULM MN  56073
PREISINGER NETTIE L - LE 1445 CHERRY ST NEW ULM MN 56073
REDING JOHN & LUANN REDING 57832 FORT RD NEW ULM MN 56073
RIES KAREN DISCLAIMER TRUST 15135 COUNTY RD 102 NEW ULM MN 56073
ROBERTS LUANN L & BRIAN T JOHNSON 57837 FORT RD NEW ULM MN 56073
SCHWERMANN CARL D 40511 581ST AVE NEW ULM MN 56073
STATE OF MINNESOTA MAIL STATION 3340 SAINT PAUL MN 55146
SWANSON-CULLEN CARLA 57773 FORT RD NEW ULM MN  56073
UNITED FARMERS COOPERATIVE PO BOX 461 WINTHROP MN 55396
UNITED FARMERS COOPERATIVE 705 E 4TH ST PO BOX 461 WINTHROP MN 55396
WAIBEL MARY J 45438 541ST ST COURTLAND MN 56021
WAYNE WELS- LAFAYETTE TOWNSHIP 60054 398TH ST NEW ULM MN 56073
WENNINGER LESLIE 57688 412TH ST NEW ULM MN  56073-9351
WENNINGER LESLIE & JAMI WENNINGER 57688 412TH ST NEW ULM MN 56073
WETZEL KENNETH H & NANCY J WETZEL 40314 STATE HIGHWAY 15 NEW ULM MN  56073
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DISPLAYNAME MAILINGADDR MAILINGCITYSTATEZIP
ALBACHTEN CHRISTOPHER J & STACIE J ALBACHTEN 57865 FORT RD NEW ULM MN  56073
ALTMANN HOWARD M 57743 FORT RD NEW ULM MN  56073
ASLESON DAVID 57849 FORT RD NEW ULM MN 56073
BARNEY JEANNE PO BOX 500 NEVADA IA 50201
BEAN BEVERLY J 57731 FORT RD NEW ULM MN  56073
BERANEK ROGER & PATRICIA BERANEK 39253 625TH AVE NEW ULM MN 56073
BERANEK ROGER H & PATRICIA 39253 625TH AVE NEW ULM MN 56073
EISENBACHER DAVID 57644 FORT RD NEW ULM MN 56073
FIRST METHODIST CHURCH NEW ULM 123 UNKNOWN UNKNOWN   00000
FLUEGGE JEREMY 41206 541ST AVE NEW ULM MN 56073
GIESEKE MELISSA D 47947 370TH ST NICOLLET MN 56074
GROEBNER MICHAEL TED & DIANE C GROEBNER 57782 FORT RD NEW ULM MN  56073
GUGGISBERG FRANK H 39917 STATE HWY 15 NEW ULM MN 56073
JOHNSON BRIAN T LIVING TRUST 57842 FORT RD NEW ULM MN 56073
JOHNSON DYLAN A & CRYSTAL JOHNSON 57783 FORT RD NEW ULM MN 56073
KLOSSNER WATER ASSOC INC 57832 FORT RD NEW ULM MN 56073
KOOP COREY T 57613 FORT RD NEW ULM MN  56073
KUCK HANNAH E 40200 577TH LN NEW ULM MN 56073
LAFAYETTE TOWNSHIP 60054 398TH ST NEW ULM MN 56073
LIESENFELD DAVID A 57824 FORT RD NEW ULM MN 56073
MARTENS MICHAEL G 40247 577TH LN NEW ULM MN 56073
MARTENS MICHAEL H & JUDITH A MARTENS 48113 232ND ST NEW ULM MN 56073-5258
MEYER BRUCE H 7420 CHIPPEWA TRL CHANHASSEN MN  55317
MEYER JOHN F & CAROLYN T MEYER 57653 FORT RD NEW ULM MN 56073
MOLDAN ANDREW G & KITA S MOLDAN 57759 FORT RD NEW ULM MN 56073
MUEHLBAUER PAUL L 608 2ND AVE SW SLEEPY EYE MN  56085
NICOLLET (COUNTY OF) 501 S MINNESOTA AVE SAINT PETER MN 56082-2507
OLSEN LEON 819 N FRANKLIN ST NEW ULM MN  56073
PREISINGER NETTIE L - LE 1445 CHERRY ST NEW ULM MN 56073
REDING JOHN & LUANN REDING 57832 FORT RD NEW ULM MN 56073
RIES KAREN DISCLAIMER TRUST 15135 COUNTY RD 102 NEW ULM MN 56073
ROBERTS LUANN L & BRIAN T JOHNSON 57837 FORT RD NEW ULM MN 56073
SCHWERMANN CARL D 40511 581ST AVE NEW ULM MN 56073
STATE OF MINNESOTA MAIL STATION 3340 SAINT PAUL MN 55146
SWANSON-CULLEN CARLA 57773 FORT RD NEW ULM MN  56073
UNITED FARMERS COOPERATIVE PO BOX 461 WINTHROP MN 55396
UNITED FARMERS COOPERATIVE 705 E 4TH ST PO BOX 461 WINTHROP MN 55396
WAIBEL MARY J 45438 541ST ST COURTLAND MN 56021
WAYNE WELS- LAFAYETTE TOWNSHIP 60054 398TH ST NEW ULM MN 56073
WENNINGER LESLIE 57688 412TH ST NEW ULM MN  56073-9351
WENNINGER LESLIE & JAMI WENNINGER 57688 412TH ST NEW ULM MN 56073
WETZEL KENNETH H & NANCY J WETZEL 40314 STATE HIGHWAY 15 NEW ULM MN  56073
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09/01/2024 - 09/30/2024 Permit Form
RECORD ID RECORD TYPE DESCRIPTION ADDRESS OWNER NAME PARCEL ID

Wetla WETLAND DELINEATION REVIEW: WATER SEWER SYSTEM 
UPGRADE

29/110N/26W, SAINT PETER MN 56082 STATE OF MINNESOTA 19.029.0160

BLD24-74 Structure Permit 21' X 33' WET GRAIN HOLDING BIN AND PLATFORM 40555 511TH AVE, NICOLLET MN 56074 GIESEKE TRUST 03.011.0100
BLD24-75 Structure Permit 17.5' X 17.5' OPEN FRONT SHED 48452 455TH AVE, NICOLLET MN 56074 SHULT JOEL A 09.015.0600
BLD24-76 Structure Permit 16' X 28' SINGLE VEHICLE GARAGE 43938 SPRUCE HAVEN LN,  NEW ULM MN 56073 MASRUD KEVIN M & STACEY MASRUD 04.022.0900
BLD24-78 Structure Permit REPLACEMENT OF TARP SHED WITH 12 X 19' STEEL SHED 34600 358TH ST, SAINT PETER MN 56082 KOTASEK BRENDA L 07.109.0400
BLD24-79 Structure Permit 421 SQ FT ADDITION & 496 SQ FT WRAP-AROUND PORCH 

& STAIRS
43778 SPRUCE HAVEN LN, NEW ULM, MN 56073 HONSTAD ANGELA & RYAN HONSTAD 04.022.1015

BLD24-80 Structure Permit 18' X 18.5' HOME ADDITION & 18.7' X 8' PORCH 52197 COUNTRYSIDE DR, N. MANKATO MN 56003 WILSON RICHARD E & KATIE L WILSON 01.101.0100
BLD24-81 Structure Permit 56' X 30' MANUFACTURED HOME, 36' X 44' ATTACHED 

GARAGE, & SIGN, POST, & MAILBOX SUPPORT
48805 387TH LN, ST PETER, MN 56082 HARLAN E OLSON 01.014.2305

SPT24-27 SSTS Permit REPLACEMENT SEPTIC FOR A 4 BEDROOM HOUSE 38055 STATE HWY 22, ST PETER, MN 56082 SCOTT & JENNIFER ANNEXSTAD 07.029.0400
SPT24-28 SSTS Permit NEW SYSTEM FOR REPLACEMENT HOUSE 40600 533RD LN, NEW ULM, MN 56073 CHAD & CORY GIESEKE 03.005.0400
SPT24-29 SSTS Permit REPLACEMENT SEPTIC FOR A 4 BEDROOM HOUSE 43527 COUNTY ROAD 4, NICOLLET, MN 56074 MARVIN & LAURIE KROHN 05.021.0900
SPT24-30 SSTS Permit REPLACEMENT SEPTIC FOR A 4 BEDROOM HOUSE 61851 ZEMPEL DR, NEW ULM, MN 56073 ROBERT & LORI PIETZ 13.871.0060
SPT24-31 SSTS Permit TANK REPLACEMENT FOR A 450 GPD MOUND 40339 STATE HIGHWAY 15, NEW ULM, MN 55396 UNITED FARMERS COOPERATIVE 06.541.0020
SPT24-32 SSTS Permit NEW SEPTIC SYSTEM FOR NEW 4 BEDROOM HOUSE 48805 387TH LN, ST PETER, MN 56082 HARLAN OLSON 01.014.2310
SPT24-34 SSTS Permit ADDING DRAINFIELD TO HOLDING TANK 49661 350TH ST, LAFAYETTE, MN 56054 MARK LAGARE 02.012.0100
SPT24-35 SSTS Permit REPLACEMENT SEPTIC SYSTEM  FOR A 4 BEDROOM HOUSE 46138 RED OAK DR, NICOLLET, MN 56074 GARY & BONNIE BARRER 09.742.0020



Nicollet County Board of Commissioners 
Board

Agenda Item: 

Title:  

minutes 

Primary Originating Division Dept.:  

Contact:   

Amount of Time Requested      

Presenter: Title: 

Meeting Date:  

Item Type: 

County Strategy: 

BACKGROUND/JUSTIFICATION: 

Supporting Documents:     Attached  In Signature Folder None 

ACTION REQUESTED:  

FUNDING

Total  

Attachments:      Yes      No 

Prior Board Action Taken on this Agenda Item:  Yes No 

If “yes”, when? (provide year; mm/dd/yy if known) 

Approved by County Attorney’s Office:  Yes No N/A 

Consider MnDOT Intersection Lighting Agreement #1058283 and Resolution

Public Works/Highway

Seth Greenwood, P.E. PWD/County Engineer

5

Seth Greenwood, P.E. PWD/County Engineer

Regular Agenda

Facilities and Space - preserve, maintain and build our assets

Approve MnDOT intersection lighting agreement #1058283 and resolution.

Other

No FTE change

MnDOT is planning pavement and culvert improvements to TH 22 from TH 111 to CSAH 20 in 2025. MnDOT has inquired if the County would
like to add intersection lighting at TH 22 & CSAH 3 and TH 22 & CSAH 20. The Nicollet County Road Safety Plan from 2012 has identified
these two intersections as priority intersections for the installation of intersection lighting systems. Installation of intersection lighting systems
have been shown to increase the safety of intersections. Included in the packet is a intersection lighting agreement and resolution for the
County Board's consideration. As indicated in the agreement, MnDOT will be responsible for all costs associated with the design and
construction of the lighting system with the County being responsible for ownership, operations, maintenance, and electrical energy
responsibilities of the lighting system.

The County has participated on the installation of intersection lighting systems on past MnDOT construction projects at various Trunk Highway
and CSAH intersections throughout Nicollet County.

State

11/12/2024
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STATE OF MINNESOTA 
DEPARTMENT OF TRANSPORTATION 

AND 
NICOLLET COUNTY 

LIGHTING MAINTENANCE 
AGREEMENT 

State Project Number (S.P.):     5205‐113   
Trunk Highway Number (T.H.):     22=022   
Lighting Feed Point Number:    County   

 

This Agreement is between the State of Minnesota, acting through its Commissioner of Transportation ("State") and 
Nicollet County acting through its Board of Commissioners ("County"). 

Recitals 

1. The State will install, in coordination with the County, new Trunk Highway Lighting Systems 
("Lighting System") on Trunk Highway No. 22 at County State Aid Highway (C.S.A.H.) No. 20 and at County 
State Aid Highway No. 3 according to State‐prepared typical drawings, standard plates, specifications, and 
special provisions designated by the State as State Project No. 5205‐113 (T.H. 22=022) ("Project"); and 

2. The County will provide for the ownership, operation, maintenance, and electrical energy of the new 
Lighting Systems; and 

3. Minnesota Statutes § 161.20, subdivision 2 authorizes the Commissioner of Transportation to make 
arrangements with and cooperate with any governmental authority for the purposes of constructing, 
maintaining, and improving the trunk highway system. 

Agreement 

1. Term of Agreement; Survival of Terms; Plans; Incorporation of Exhibits 

1.1. Effective Date. This Agreement will be effective on the date the State obtains all signatures required by 
Minnesota Statutes § 16C.05, subdivision 2. 

1.2. Expiration Date. This Agreement will expire when all obligations have been satisfactorily fulfilled. 

1.3. Survival of Terms. All clauses which impose obligations continuing in their nature and which must survive 
in order to give effect to their meaning will survive the expiration or termination of this Agreement, 
including, without limitation, the following clauses: 3. Maintenance by the County; 6. Liability; Worker 
Compensation Claims; 9. State Audits; 11. Governing Law; Jurisdiction; Venue; and 13. Force Majeure. 

1.4. Typical Drawings, Standard Plates, Specifications, and Special Provisions. State prepared typical 
drawings, standard plates, specifications, and special provisions are on file in the office of the County's 
Engineer and incorporated into this Agreement by reference ("Project Plans"). 

1.5. Exhibits. Exhibit "A" (Lighting Maintenance Agreement 1058283 Exhibit A), showing the location of the 
new Lighting Systems, is attached and incorporated into this Agreement.  

2. Construction by the State 

2.1. Lighting System Construction. The State, with its own resources and equipment or by contract, will install  
new Lighting Systems on T.H. 22 at C.S.A.H. 20 and at C.S.A.H. 3 according to the Project Plans. 
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2.2. Direction, Supervision, and Inspection of Construction. The State will direct and supervise all Lighting 
Systems construction activities including final light pole locations. All Lighting Systems construction will be 
performed according to the Project Plans. 

3. Maintenance by the County 

Ownership, operation, maintenance, and electrical energy responsibilities will be as follows for the Lighting 
Systems on T.H. 22 at C.S.A.H. 20 and at C.S.A.H. 3 shown in Exhibit "A".  

3.1. Power. The County will pay all monthly electrical service expenses necessary to operate the Lighting 
Systems. 

3.2. Lighting System Maintenance. The County will provide maintenance and ownership of the Lighting System 
construction. Maintenance of electrical lighting systems includes everything within the system, from the 
point of attachment to the power source or utility, to the last light on the feed point, including but not 
limited to re‐lamping of lighting units or replacing of LED luminaires, repair or replacement of all damaged 
luminaire glassware, loose connections, luminaires when damaged or when ballasts fail, photoelectric 
control on luminaires, defective starter boards or drivers, damaged fuse holders, blown fuses, knocked 
down poles including wiring within the poles, damaged poles, pullboxes, underground wire, damaged 
foundations, equipment pad, installation of approved splices or replacement of wires, repair or extending 
of conduit, lighting cabinet maintenance including photoelectric cell, electrical distribution system, 
entering into the Gopher State One Call (GSOC) system and preforming locates, and painting of poles and 
other equipment.  

3.3. Right‐of‐Way Access. The State authorizes the County to enter upon State Right‐of‐Way to perform the 
maintenance activities described in this Agreement. 

3.4. Utility Permit. After completion of the Lighting System construction, the County will submit to the State's 
Utility Engineer an original permit application for the new County owned Lighting Systems constructed 
within the Trunk Highway Right‐of‐Way. Applications for permits will be made on State form "Application 
for Utility Permit on Trunk Highway Right‐of‐Way" (Form 2525). 

4. Authorized Representatives 

Each party's Authorized Representative is responsible for administering this Agreement and is authorized to give 
and receive any notice or demand required or permitted by this Agreement. 

4.1. The State's Authorized Representative will be: 

Name, Title:   Susan Museus, Contract Administrator (or successor) 
Address:   2151 Bassett Drive, Mankato, MN  56001 
Telephone:   507‐304‐6100 
E‐Mail:   Susan.Museus@state.mn.us 

4.2. The County's Authorized Representative will be: 

Name, Title:   Seth Greenwood, Public Works Director/County Engineer (or successor) 
Address:   1700 Sunrise Drive, St. Peter, MN  56082 
Telephone:   507‐934‐7723 
E‐Mail:   seth.greenwood@co.nicollet.mn.us 

5. Assignment; Amendments; Waiver; Contract Complete 

5.1. Assignment. No party may assign or transfer any rights or obligations under this Agreement without the 
prior consent of the other party and a written assignment agreement, executed and approved by the same 
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parties who executed and approved this Agreement, or their successors in office. The foregoing does not 
prohibit the County from contracting with a third party to perform County maintenance responsibilities 
covered under this Agreement. 

5.2. Amendments. Any amendment to this Agreement must be in writing and will not be effective until it has 
been executed and approved by the same parties who executed and approved the original Agreement, or 
their successors in office. 

5.3. Waiver. If a party fails to enforce any provision of this Agreement, that failure does not waive the 
provision or the party's right to subsequently enforce it. 

5.4. Contract Complete. This Agreement contains all prior negotiations and agreements between the State and 
the County. No other understanding regarding this Agreement, whether written or oral, may be used to 
bind either party. 

6. Liability; Worker Compensation Claims 

6.1. Each party is responsible for its own acts, omissions, and the results thereof to the extent authorized by 
law and will not be responsible for the acts, omissions of others, and the results thereof. Minnesota 
Statutes § 3.736 and other applicable law govern liability of the State. Minnesota Statutes Chapter 466 and 
other applicable law govern liability of the County. 

6.2. Each party is responsible for its own employees for any claims arising under the Workers Compensation 
Act. 

7. Nondiscrimination 

Provisions of Minnesota Statutes § 181.59 and of any applicable law relating to civil rights and discrimination are 
considered part of this Agreement. 

8. Title VI/Non‐discrimination Assurances 

The County agrees to comply with all applicable US DOT Standard Title VI/Non‐Discrimination Assurances 
contained in DOT Order No. 1050.2A, and in particular Appendices A and E, which can be found at: 
https://edocs‐public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035. If federal funds 
are included in this Agreement, the County will ensure the appendices and solicitation language within the 
assurances are inserted into contracts as required. The State may conduct a review of the County’s compliance 
with this provision. The County must cooperate with the State throughout the review process by supplying all 
requested information and documentation to the State, making County staff and officials available for meetings 
as requested, and correcting any areas of non‐compliance as determined by the State. 

9. State Audits 

Under Minnesota Statutes § 16C.05, subdivision 5, the County's books, records, documents, accounting 
procedures, and practices relevant to this Agreement are subject to examination by the State and the State 
Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this Agreement. 

10. Government Data Practices 

The County and State must comply with the Minnesota Government Data Practices Act, Minnesota Statutes 
Chapter 13, as it applies to all data provided under this Agreement, and as it applies to all data created, 
collected, received, stored, used, maintained, or disseminated by the County under this Agreement. The civil 
remedies of Minnesota Statutes §13.08 apply to the release of the data referred to in this clause by either the 
County or the State. 
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11. Governing Law; Jurisdiction; Venue 

Minnesota law governs the validity, interpretation, and enforcement of this Agreement. Venue for all legal 
proceedings arising out of this Agreement, or its breach, must be in the appropriate state or federal court with 
competent jurisdiction in Ramsey County, Minnesota. 

12. Termination; Suspension 

12.1. By Mutual Agreement. This Agreement may be terminated by mutual agreement of the parties. 

12.2. Suspension. In the event of a total or partial government shutdown, the State may suspend this 
Agreement and all work, activities, and performance of work authorized through this Agreement. 

13. Force Majeure 

No party will be responsible to the other for a failure to perform under this Agreement (or a delay in 
performance) if such failure or delay is due to a force majeure event. A force majeure event is an event beyond a 
party's reasonable control, including but not limited to, unusually severe weather, fire, floods, other acts of God, 
labor disputes, acts of war or terrorism, or public health emergencies.  

[The remainder of this page has been intentionally left blank] 
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NICOLLET COUNTY 

The undersigned certify that they have lawfully 
executed this contract on behalf of the Governmental 
Unit as required by applicable charter provisions, 
resolutions, or ordinances. 

By:    

Title:    

Date:    

By:    

Title:    

Date:    

DEPARTMENT OF TRANSPORTATION 

Recommended for Approval: 

By:    
(District Engineer) 

Date:    

Approved: 

By:    
(State Design Engineer) 

Date:    

COMMISSIONER OF ADMINISTRATION 

By:    
(With Delegated Authority) 

Date:    

INCLUDE COPY OF THE RESOLUTION APPROVING THE AGREEMENT AND AUTHORIZING ITS EXECUTION. 

 

 

 

 

 

Nicollet County Board Chair

11-12-2024

11-12-2024

Nicollet County Administrator



NICOLLET COUNTY 

RESOLUTION 

IT IS RESOLVED that Nicollet County enter into MnDOT Agreement No. 1058283 with the State of Minnesota, 
Department of Transportation for the following purposes: 

To provide County ownership, operation, and maintenance of Lighting System on Trunk Highway No. 22 at County 
State Aid Highway No. 20 and at County State Aid Highway No. 3.  The contract construction is to be performed 
under State Project No. 52505-113 (T.H. 22=022). 

IT IS FURTHER RESOLVED that the County Administrator and the County Board Chair are authorized to execute the 
Agreement and any amendments to the Agreement. 

CERTIFICATION 

I certify that the above Resolution is an accurate copy of the Resolution adopted by the Board of Commissioners of 
Nicollet County at an authorized meeting held on the 12th day of November, 2024, as shown by the minutes of the 
meeting in my possession. 

Subscribed and sworn to me this 
  day of  , 2024 

Notary Public   

My Commission Expires   

 

  
(Signature) 

                               Mandy Landkamer  
(Type or Print Name) 

                            County Administrator  
(Title) 
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Nicollet County Board of Commissioners 
Board

Agenda Item: 

Title:  

minutes 

Primary Originating Division Dept.:  

Contact:   

Amount of Time Requested      

Presenter: Title: 

Meeting Date:  

Item Type: 

County Strategy: 

BACKGROUND/JUSTIFICATION: 

Supporting Documents:     Attached  In Signature Folder None 

ACTION REQUESTED:  

FUNDING

Total  

Attachments:      Yes      No 

Prior Board Action Taken on this Agenda Item:  Yes No 

If “yes”, when? (provide year; mm/dd/yy if known) 

Approved by County Attorney’s Office:  Yes No N/A 

Consider ROW Plat 33 and Acquisition Resolution for SAP 052-606-007

Public Works-Highway

Seth Greenwood, P.E. PWD/County Engineer

10

Seth Greenwood, P.E. PWD/County Engineer

Regular Agenda

Facilities and Space - preserve, maintain and build our assets

Approve ROW Plat 33 and resolution to acquire ROW and temporary easements for project SAP 052-606-007.

Other

No FTE change

Nicollet County is planning on reconstructing and widening a portion of CSAH 6 (Old TH 14 near N. Mankato) in 2025 from 5,750ft west of
CSAH 41 to 200ft west of CSAH 41. This work will require the acquisition of new permanent ROW and temporary construction easements to
realign the CSAH 6/409th Ave (Belgrade Twsp Road) intersection to provide a safer intersection.

Included in the packet is a Nicollet County ROW Plat No. 33 that graphically identifies the additional permanent ROW and construction
easements to construct project SAP 052-606-007. This plat also identifies the ROW ownership interests that were conveyed from MnDOT to
Nicollet County when this piece of Old TH 14 was turned back and released to Nicollet County. The ROW ownership interests conveyed to
the County involve portions of CSAH 6 and CSAH 41.

Also included in the packet is a ROW acquisition resolution that would authorize the purchase of the additional permanent ROW and
temporary construction easements needed to construct project SAP 052-606-007. The resolution also authorizes the use of eminent domain
to acquire title and possession of the permanent ROW and temporary easements if acquisition by negotiation is unsuccessful.

State

11/12/2024
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RESOLUTION AUTHORIZING ACQUISITION OF RIGHT-OF-WAY & 
TEMPORARY EASEMENTS 

FOR NICOLLET COUNTY HIGHWAY 
PROJECT SAP 052-606-007 

WHEREAS, the Nicollet County Public Works Department proposes to reconstruct and widen a 
segment of County State Aid Highway No. 6 from 5,750 feet west of CSAH 41 to 200 feet west of 
CSAH 41 in Nicollet County, which project is numbered SAP 052-606-007 (hereinafter “Project”); and, 

WHEREAS, the Project work consists of grading, base, surfacing, and drainage on said County State 
Aid Highway No. 6 to provide for the safety of the traveling public; and, 

WHEREAS, in addition to the existing easements, certain land and interests therein are required to 
construct the Project; and, 

WHEREAS, the land and interests therein which are needed to construct the Project are described by 
Nicollet County Right-of-Way Plat No. 33, which is attached hereto (hereinafter “New Right-of-Way”); 
and, 

WHEREAS, the Nicollet County Board of Commissioners desires to begin construction of the Project in 
2025; and, 

WHEREAS, to begin construction of the Project, the County will require title and possession of the New 
Right-of-Way prior to the filing of an award by the court appointed commissioners pursuant to the 
provisions of Minnesota Statute Chapter 117 specifically §117.042; 

NOW, THEREFORE, BE IT RESOLVED that the Nicollet County Board of Commissioners hereby 
authorizes the county highway engineer to proceed to acquire the New Right-of-Way in accordance with 
Minnesota Statutes. 

BE IT FURTHER RESOLVED that the Nicollet County Board of Commissioners hereby authorize the 
acquisition of the New Right-of-Way that cannot be successfully acquired through negotiation by 
eminent domain and to take title and possession thereto prior to the filing of an award by the court-
appointed commissioners, pursuant to the provisions of Minnesota Statute Chapter 117 specifically 
§§117.012 and 117.042.

BE IT FURTHER RESOLVED that the Nicollet County Board of Commissioners hereby requests that 
the Nicollet County attorney file the necessary petition therefore, and to prosecute such action to a 
successful conclusion or until it is abandoned, dismissed, or terminated by the county of the court. 

Dated this 12th day of November, 2024. 

          _________________________________________ 
         Terry Morrow, Chair 

 Nicollet County Board of Commissioners 

ATTEST: 

____________________________________ 
Mandy Landkamer 
County Administrator/Clerk to the Board 
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NICOLLET COUNTY DRAINAGE AUTHORITY 
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 The Nicollet County Drainage Authority met in regular session on Tuesday, October 22, 
2024, following adjournment of the regular Board of Commissioners meeting.  Present at the 
meeting were Commissioners Morrow, Dranttel, Kolars, Dehen, and Zins. Also present were 
County Administrator Mandy Landkamer and County Attorney Zehnder Fischer. 

Approval of Agenda 
 Motion by Commissioner Dehen and seconded by Commissioner Dranttel to approve 
the agenda. Carried unanimously. 

 
Consent Agenda  

Motion by Commissioner Zins and seconded by Commissioner Kolars to approve the 
consent agenda item as follows: 

a. October 8, 2024 Drainage Authority Minutes 
Carried unanimously. 
 

Public Appearances: 
 There were no public appearances.    
 
Public Work:  
County Ditch 86A Improvement Project 
 At  9:48 a.m., the Drainage Authority moved into a closed session as permitted under 
Minn. Stat. §13D.05, Subdivision 3(b), to discuss potential litigation involving the County Ditch 
86A Improvement Project.  The meeting reopened at 11:02 a.m. and no action was taken.  
Individuals in attendance during the closed session included Roger Justin, Rinke Noonan 
Commissioners Terry Morrow, Marie Dranttel, Jack Kolars, Kurt Zins, and Mark Dehen; County 
Attorney Michelle Zehnder Fischer, PPSD Director Jaci Kopet, Public Works Director/County 
Engineer Seth Greenwood, Ditch Inspector Nate Henry, and County Administrator Mandy 
Landkamer.   
 
Consider County Ditch 30A Repair Request 
 Director Greenwood and Ditch Inspection Henry summarized the January 23, 2024  
Repair Request submitted by Joshua Minser and the subsequent inspection and load rating of 
the bridge to access the Minser property on CD 30-A. The report was prepared by Erickson 
Engineering.    
No action was taken. Staff were directed to contact Mr. Minser to further discuss his repair 
request and alternatives.  
   
 



 

 

 
2 

 

 
Adjourn   

The meeting was adjourned at 11:29 a.m. 
 
 
 

TERRY MORROW, CHAIR 
BOARD OF COMMISSIONERS 

 
 
 
ATTEST: 
 
 

MANDY LANDKAMER,  
CLERK TO THE BOARD 
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